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Chapter 1

Overview of this book

The book in your hand right now contains the step-by-step flows of
basic functionalities of SmartUMS (http://smart2.ums.edu.my/).
These functionalities can be leveraged to help you to implement more
progressive learning approaches, such as blended learning, student
centred learning, active learning, managing assessments, and
engagements with the students. Thus, this book is an utmost
important to serve any lecturer who then decided to learn these skills.

This book is organised into two parts. Part 1 describes basic
customisations and settings to create and manage a course in
SmartUMS before semester, during the semester and after the
semester. Part 2 describes and discuss some tips to improve various
aspects of your course page by doing some extra advanced settings,
including user interface, monitoring student progress, administration
of student marks, and questions bank.


http://smart2.ums.edu.my/

CHAPTER 1. OVERVIEW OF THIS BOOK



Chapter 2

Why SmartUMS

SmartUMS has been developed on the basis of the Moodle learning
management system (LMS) (https://moodle.org/). It is one of the
most robust LMS in the world with around 1400 plugins. It is a free
and open-source system developed based on pedagogical principles
and distributed under the GNU General Public License. It does not
incur overhead costs for UMS.

Most importantly, SmartUMS is fully owned by UMS which UMS
has the full institutional control over the system, especially with
respect to security and privacy issues by UMS.

While SmartUMS is to be used as the primary blended learning
platform, users are permitted to use other tools/platforms to create
learning content and activities which can then be linked and
incorporated into the course page in SmartUMS, so that students can
access all via one platform.


https://moodle.org/
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Chapter 3

Part 1: Basic Settings

Here you will be guided on how to basic customisations and settings
for you to create and manage a course in SmartUMS before semester,
during the semester and after the semester.

3.1 Before you start

3.1.0.1 Login to SmartUMS
e Login to SmartUMS http://smart2.ums.edu.my

e If you do not have an account yet, please email to admin_lms@
ums . edu.my

e Next, you have to login to the site with your username and
password.


http://smart2.ums.edu.my
admin_lms@ums.edu.my
admin_lms@ums.edu.my
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SmartUMS You are not logged in. (Log in)
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Figure 3.1: Login to SmartUMS

3.1.0.2 Check Your Course in SmartUMS

e After you have login to the site, check [My courses], you can see
a list of the course that you can access.

e If you do not see your course, please email to admin_lms@ums.
edu.my| in order to create your specific course in SmartUMS.

e If you can see the course then you click on the course and start
to customise the course page at SmartUMS.


admin_lms@ums.edu.my
admin_lms@ums.edu.my
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Figure 3.2: Check your course in SmartUMS
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Figure 3.3: Check your course in SmartUMS




10 CHAPTER 3. PART 1: BASIC SETTINGS

3.1.0.3 Enrol the Other Lecturer to the Course

e If you teach the course together with a colleague you may add
your colleagues via the learning management system. You may
grant them permission to edit the content.

®UMS:
Home » My courses PEF Roadshow UBDO3SS [1 2018/2019] Users Enrolled users St 3
NAVIGATION om |
o Enrolled users
Home
* My home Enrol users
» My pratic
b nt
ClERR O Searen Enroiment methods | Al + Rele | an * status Al . Resat
~ UB0039S [1-201812018]
> Parlicipans
¥ Badg First name / Surname d Growps Enrolment methods
¥ My cour: Email address
DM DRI ner X 2 Manual enroments from Wadnesday, 25
daniaigums eou. Seplember 2018, 12 00 Al o x
NISTR ’ R
A0S [PEMEYBERAH] LIEN Cacner 2 Manual enroiments from Wadnesday, 26
TH CR) Seplember 2018 1200 AM X
iorseng u iy
IPENSYARA il enaiments fiom Wednesday. 26
VAt Enrol users £ Manual enraiments from Wednesday. 26
- ‘September 2018, 12:00 AM L2
muhadir@ums.ed
AAssign roles
e 2 Manual enroiments from Wednesday. 25
Tesace Sepleaniber 2013, 1200 Al Bx
JADMIN| MG ), Envaiment opicns I Ml enroinents hom Wednestay, 76
AZHAR BH) = ‘September 2015, 12:00 AM #x
azhardris@urms. e bl
= Fruousers
JOITA AH SN =
YE20161184griutent ures sty S p 7
b By UK NURAINASKI = te
15110200087 s B0
R BOITI300G g8t ums po A
& pectore J yah DN 16116252 =
& impon s cm
@ pubish ] ﬂ esTeR DECKTER —
© Reset j SETTIOTI@eutenL um 2wy
» Queston bank Step 5 N =
& Reposicries 803@homal com
e : - Step 6
T gt ume e my
¥ My profie settings
b Site admmnisiration search
Finish envoling s
Gearch

Step 8

Figure 3.4: The 8 steps to enrol the other lecturer to the course
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1. Click

[—1—]
[Users] ADMINISTRATION -
R 2. Click
¥ Course administration Enrolled
#" Turn editing on [Enrolled users]

£F Edit settings -
¥ Users /

2. Enrolled users
P Enrolment methods
2 Groups
P Permissions
2. Other users

L. Unenrol me from UB00399
[1-2018/2019]

Enrol users

hrolment methods = All v Role All

3. Click
[Enrol users]

Figure 3.5: Step-by-step to enrol the other lecturer to the course
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NN LEroR X 4, Select roles ]
Assign roles /
Teacher L4

» Enrolment options

47718 users found

1 Enrol
X JOVITA AH SIN Enrol
YE20161184@student.ums.edu.my
» i Hl  NUR NURAINI ASRI P—
CWMY  BG18110300@student.ums edu.my
: n Nur hidayah BN 16110262 Edrol
1 ms.nasal6@yahoo.com
s[5 CcHARLESTER DECXTER 7. Click [Enrol]
- BB18110737@student.ums.edu.my selected user
——

G YEE Enrol
5. Enter the user name  |ea0z@hotmail com

in the text box
| Gunasekaran Enrol

& BG18110278@student ums. edu.my
\ Search \

Finish enr"klling users | 6. Click
[Search]

8. Click
[Finish enrolling users]

Figure 3.6: (continued) Step-by-step to enrol the other lecturer to the
course



3.2. NOW YOU ARE READY 13

3.2 Now you are ready

The setup of your course in SmartUMS requires three phases,Prior
to the Commencement of the Semester, During Semester and After
Semester.

3.2.1 Prior to the Commencement of the Semester

Please check the schedule of lectures via the following website (http://
bpa.ums.edu.my/index.php/en) and the student list (https://smp.
ums . edu.my) Concurrently, there are a few settings you need to make
in the SmartUMS as a preparation of course which include: import
the course content, course setting, section setting, uploading learning
resources, and designing activities.

3.2.1.1 Import the Course Content

If you have created courses at SmartUMS during earlier past
semesters, and you are planning on teaching the same course in the
current semester, you may want to import the entire course. You can
directly import all or selected learning resources and learning
activities from the previous semester course page into the new
semester course page.

After importing the entire or part of the course, you may update
the course settings, learning resources and activities manually.


http://bpa.ums.edu.my/index.php/en
http://bpa.ums.edu.my/index.php/en
https://smp.ums.edu.my
https://smp.ums.edu.my
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Figure 3.7:

Step-by-step to import the course content
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Find a course to import data from:

Select a course More than 10 courses found, showing first 10 results

Course short name Course full name

P

: UB00302 [OER- UB00302 Reading and Writing in English

- 2014/2015] [OER-2014/2015]

1

: UB00302(51,82,83) [1- UB00302(51.52,53) READING AND
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1

: UBO00302(SEC 31 & 31) UB00302(SEC 31 & 31) READING AND

: [1-2018/2019] WRITING IN ENGLISH [1-2018/2019]

1
UB00302(PLUMS- UB00302(PLUMS-SECTION 3) READING
SECTION 3) [1- AND WRITING IN ENGLISH [1-2018/2019]

1 2018/2019]
I

]
1 UBOC302(SECTION UBOO0302(SECTION 37,38) READING AND
.38) [1-2018/2019] WRITING IN ENGLISH [1-2018/201¢]

D WRITING IN
1 uso0302 [B]1- UB00302 [B] READING AND WRITING IN
1 2018/2019) ENGLISH [1-2018/2019)]
1
1 UB00302 [A] [1- UB00302 [A] READING AND WRITING IN
1 2018/2019] ENGLISH [1-2018/2019]
1
! UBoo30z [c] [1- UB00302 [C] READING AND WRITING IN
2. Enter course 1201812019] ENGLISH [1-2018/2019]
1
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to search
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ub00302 Search
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Figure 3.8: (continued) Step-by-step to import the course content
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1. Course selection P 2. Initial settings P 3. Schema settings P 4. Confirmation and review W 5. Perform import B 6. Complete

Backup settings

Include activities

Include blocks

Include filters

6. Click [Next] to
continue

Include question bank

Cancel

1. Course selection P 2. Initial settings P> 3. Schema settings P 4. Confirmation and review P 5. Perform import B 6. Complete

Include:

Select  All/ None (Show type options)

General

News forum L,,:j

Topic 1

Plant Cell ]

Topic 2

Plant Genome 1

7. Select items to import ]

Gene expression L : ‘I

8. Click [Next]
to continue

Previous Can

Figure 3.9: (continued) Step-by-step to import the course content
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News forum {5

Topic 1
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Topic 2
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Cancel
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==

—
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11. Import in process ]

12. Click [Continue] to
return to the course

Import complete. Click continue to return to the course.

Continue

Figure 3.10: (continued) Step-by-step to import the course content
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3.2.1.2 Course Settings

After you complete the ‘import process’, you can continue using the
current setting or make some changes or adjustment. Otherwise, If you
just started the new course, course settings are the most important
tasks in the early stage in using SmartUMS. In Edit course settings,
you can decide the course format (weekly or topic format), write the
course summary, set the course starting and ending dates, and enable
the completion tracking mode

Home My courses Fakulti Kewangan Antarabangsa Labuan GT01303 [2-2017/2018] Edit settings Edit course settings

= Edit course settings
Home
® My home
b My profie » General
¥ Current course
» Pari » Description
P Badge

» My courses
bt » Course format

TRATIO =IE  » Appearance

¥ Course administration
#" Tum editing on i
Mavolsires: » Files and uploads
W Edit settings

P Users

L Unenrol me from GT01303 [2- » Completion tracking

2047/90401

Figure 3.11: Step-by-step to do course settings
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Phase 1- Course Settings

Step 1 to Step 4 — Course administration: Course Settings

Edit Course Settings Overview

19

®

Home

UM§M ‘ |

PEP-Roadshow » UB00399 [1-201872015] » Edil sefings

NAVIGATION

Edit course settings

Edit course setlings
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# Tum editing off
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~ Description
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ourse summary (3
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¥ Site aaministration
Course summary files (0

Search

ADD A BLOCK

Ada.
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» Files and uploads
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» Guest access

» Groups

» Role renaming ®

[ o o e

R o i s e e, e e o i o g iy e o
Home
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¥ My profile
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St 3 s u
Course category (1) PEP-Roadshow

ADMINISTRATION =@ Visible &) | Show v

0

11 v| Septemoer v| 2018
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¥ Expana 3

= e e

Step6 &7

Figure 3.12: (continued) Step-by-step to do course settings
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ADMINISTRATION =&

B 1. Click [Edit settings]

# Turn editing on course settings
¥+ Edit settings

b Users

A Enrol me in this course
Y Fitters

F Reports

B Grades

b Badges

o Backup

%1 Restore

d Import

=) Reset

P Question bank
= Repositories

Figure 3.13: (continued) Step-by-step to do course settings
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21
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Figure 3.14: (continued) Step-by-step to do course settings
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3.2.1.3 Section Settings

After the course settings have been completed, the next tasks are to
rename section and to write summary for the section. A course is
always divided into several sections to organise resources and
activities for students.

Each section can be a topic of the lecture (Chapter 1, Chapter 2,
etc.) or a temporal one (Week 1, Week 2, etc.). Section name and
summary should consist of text that inform students of the learning
outcomes of the topic or week, stimulate recall of prior learning of the
previous topics, provide sufficient learning guidance for students to
navigate around the learning resources and activities.

WEEK 4 - Mapping and navigation & Storing GIS
information

Last few weeks, you learn some basic knowledge of GIS, including Type of
Features & Type of attribute values for features, ways to collect spatial data
& represent geographic features, map projections and Coordinate systems.
In the context of this course, you would have to develop spatial thinking
skills and basic GIS technical skills that can be used to solve conservation
biology problems.

There is ;:LTutoriaI {1) - Collecting data with GP S coordinates that you
need to do continuously between 9/27/2018 12:00:00 PM and 10/1/2018
12:00:00 PM. You have to submit this tutorial by 2nd October 2018.

This week, you have to watch i Video documentary - Data for

Decision that consists of 3 videos (21 minutes). Watch all of them. This
documentary that were produced in 1968 showed the first generation of
GIS application. After 50 years of development in GIS, you will be doing
exactly the same things in the tutorial of this course, but with more
advanced technology, both hardware, software and algorithm. While you
are watching the this documentary, please pay attention to the follow
information:

Figure 3.15: Example of a section with Section name and summary
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5

2. Click edit

summary

Edit~

+ ﬁ Plant Cell »*

- Add an activity or resource

[ 3. Untick to enabled
L entering section name

[~ General \
Section name  Week 1

—

| Use default section name

. This is a test|
4. Enter section name ] 18 a1

Path: p

b Restrict access [ 5. Enter section ]

summary

Save changes Cancel

oy @ || @ | e | B| 7 |[22]i2 B o R mMm

A ¥
6. Click
[Save changes]

Figure 3.16: Step-by-step to do section settings
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3.2.1.4 Uploading Learning Resources

After section settings, the content of the topics can be presented in
the sections. You can upload learning resources such as syllabus,
lecture notes, reading materials, and articles for your students to
access whenever they want.

SmartUMS supports a range of resource types that you can add to
your course, such as a single file, several files in a folder, internet links
or URLs, a page resource and a multi-page resources with a book-like
format, called a book.

Examples of learning resources

Common resource types:

§2 | Learning Resources in URL ()

The URL module enables a teacher to provide a web link as a course resource.
R . ]

Learning resource as File

The file module enables a teacher to provide a file as a course resource.

‘_.J Keep learning resources (files) in a folder U

The folder module enables a teacher to display a number of related files inside a
single folder,

Figure 3.17: Examples of different types of learning resources
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) LEARNING

S Step 1
NEF wirinians o MO0 P
Home » My courses » PEP-Roadshow » UBO0393 [1-2018/2019] Turn editing off
PROGRESS BAR =lo] Week 1 SEARCH FORUMS Elo]
B EX-S
NOWW o Ge
Vouse aver ock o nfo “# & course synopsis St 2 Advanced search @
B2
T “ $2J Discussion Week 1 ep F 3
Lecture »* LATEST NEWS =lo)
Q=
+ W2 News forum Ecit~ & -2
Add a new topic...
NAVIGATION (=[o) + Add an activty or resource i
No news has been posted yet
b % ® ( posted yet)
Home Week 2
* My home u UPCOMING EVENTS =lo)
b My profile & G-
~ Current course s -
~ UB00399 [1-2018/2019] Add an acsivity or resource x [Fhere are ne Lpooming evarts
» Participants =} Go to calendar.
Foum . -
Y e ) somtmaciyormmoevenrmmne. | N
v B Dodble-cick on an aciviy o resource name o
vkl aga . ®
L
= RECENTACTIVITY Bm
ADMINISTRATION Bam i -
- W auz
. Activity since Wednesday, 26
~ Course administration B sconu package September 2018, 4:37 PM
/ Tum edting of f ol sy Eull report of recent activity..
» Activity chooser off N Nothing new since your last login
% Edit settings 5w
b Users I o 88 wersnn Step 3
& Unenrol me from UB00389 r
[1-2018/2013) | sl
Y Fitters ] 5
ol o B
B Grades 1 et b el
» Badges l: L Fe
i Backup | & o
%) Restore :
i+ Import i % VS content package
@ Publish : &
© Reset TS
» Question bank i iPge
Reposilories. !: @) v
» Switch role to.. Ferey prm—
» My profile settings -
» Site administration
Week 6
— Step 4
ADD A BLOCK r
Add. v s

Figure 3.18: The 6 steps to upload learning resources
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» Expand all

e g e o

» Appearance

» URL variables

» Common module settings

» Restrict access

Save and retumn to course Save and display Cancel

Figure 3.19: (continued) The 6 steps to upload learning resources
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1. Click
[Turn editing on]

|

Turn editing off

SEARCH FORUMS BE

E . 2

27

Week 2
o
+ Discussion 2 Edit~ &
Lecture 4
+ Add an aClNlty or resgurce
L o

P

2. Click
[Add an activity or resource]

]

Figure 3.20: Step-by-step to upload learning resources
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Add an activity or resource [x]

% Forum
A} Glossary
O & orpor
EEI Lesson

@ Quiz

A SCORM package
e

O I wi

O £8 worksnop

Select an activity or resource to view its help.

1
1
i
Double-click on an activity or resource name to :
1
quickly add it. :

1

The details for the
resources when selected

e e

Book
Fe=s
) % Course_Synopsis
) D File
O [ Foider
) % IMS content package

O @j Labe

3. Select type of
the resources

e | 4Click[add] |

Cancel

Figure 3.21: (continued) Step-by-step to upload learning resources




3.2. NOW YOU ARE READY

29

b Expand all
f
> General

1> Content

e

» Appearance

5. Enter resource
» URL variables settings details

» Common module settings

» Restrict access

Save and return to course Save and display Cancel

6. Click
[Save and return to course]
or [Save and display]

Figure 3.22: (continued) Step-by-step to upload learning resources
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3.2.1.5 Designing and Creating Activities: Forum,
Assignment and Quiz

In addition to the learning resources, it is important to create
learning activities for students to practice (assess performance) and
provide feedback. To create that, this book will guide you through
the three most popular online activities that you can design in
SmartUMS as your course assessments: forum, assignment and quiz.

First is forum activity which potential to facilitate multiple-way
discussion: between you and your students, and among students. This
online discussion forum allow discussion to happen outside the regular
classroom meetings and provide more times for your students to
develop and share their ideas and thought.

secure | smart2.ums.edu.my/mod/forum/discuss.php?d.. & ¥¢ Jf”)

ged in as [PENSYARAH] MAHADIRIN AHMAD (Log out
Rnunan s

v Move this discussion to v Move

Display replies flat, with ol
Hubungan Pekerjaan
by [PENSYARAH] MAHADIRIN AHMAD - Thursday, 27 September 2018, 10:05 AM
Apa dan bagaimana undang-undang mengatur hubungan tersebut

Edit | Delete | Reply

E Re: Hubungan Pekerjaan-2
by [PENSYARAH] MAHADIRIN AHMAD - Thursday, 27 September 2018, 10:09 AM

Assalamualaikum dan salam sejahtera
Apa khabar semua?
Sita ambil kehadiran dan kita akan kuliah dari jauh.

Show parent | Edit | Spiit | Delete | Reply

" Re: Hubungan Pekerjaan-3
by [PENSYARAH] MAHADIRIN AHMAD - Thursday, 27 September 2018, 10:11 AM

sebelum mula, pastikan semua orang masuk ... tolong jemput yang lain

Figure 3.23: Example of forums
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Figure 3.24: Add a forum

@

M NI
L—l_w‘é...; T Step 1
Home My coumes PEP-Readshow » UBDOISS [1-201872019)
PROGRESS BAR =) Week 1
L
] &
[T——— # & course symopsis Step 2
Quenvew of stutents S0 Discssion Wiek 1 p L
Lecture
4 55 rows torum Edn- L
NAVIGATION am + Ackd an acavity or resoute
L EY
Home Week 2
= My homa
b My pratis b
= Gums course - 2
- UBE039a (1201812019
b Famcpans
b Bodgas
¥ My courses
ADMINISTRATION =am
* 8-
* Course adminstraticn
# Tum edting e
& Activity chooser off
& Edt satlings
b Users | ISR . e
& Unenral me from LB003SS
12012019 i
Y Finers 1o N
» Repors
I crades [ PR
» Badgas | o Bw
s Backup -
e
s Restare
o Import | P T -
@ puish &
2 Resst B
b Cassstion bank iz
= Repesteries | & v
¥ Switch role to,, ey Cuarsal
¥ Wiy prafle setngs
¥ Sita acministrasen Week &
Step 4
Sewrth p

Tum sdhing ot

BEARCH FORUME =m
+ o8-
Ga

Avanced sesrch (@)

LATEST NEWS Bm
+ 8-
ACC & rew SpKC...

(NG newa has been posted yat)

UPCOMING EVENTS BT
+ 8-
Thare are 1o upcoming events

Go to cakndar...

ey averi...

RECENT ACTIVITY =
4o
Acthty sincs Wecrssday, 26
Seplember 2018, 4:37 PM
Fuil raport af racant actury
hating rew singe your sl kg




32 CHAPTER 3. PART 1: BASIC SETTINGS

= Adding a new Forum to 15 August - 21 Augusto

» Attachments and word count
» Subscription and tracking
» Post threshold for blocking
» Grade
Step 1
» Ratings

» Common module settings

» Restrict access

————d

Save and retumn to course Save and display Cancel

W, A

Step 2

Figure 3.25: Step by step to setup a forum
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~ General

Forum name* 1 Forum 1

Display description on course page [

@

Forumtype (3) | Standard forum for general use +

~ Activity completion

I
: Completion tracking (%) Show activity as complete when conditions are met % :

I —_————
: Require view Student must view this activity to complete it i

Student must receive a grade to complete this activity

: Require posts Student must post discussions or replies: ! 1

Require discussions | Student must create discussions: | |

Require replies 7 Student must post replies: !

s
I Expect completed on (%) 14 3| September ¥ 2018 % [ @ Enable 1

Figure 3.26: (continued) Step by step to setup a forum

The second activity is an assignment activity with the function
to provide platform for the students to submit their work online. It is
an easy way for the lecturers to track and grade student assignments.
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Task 2 - Different between two paired-sample (Two paired-sample parametric test)
*Paired sample test*

1) Study the lecture note and the example of how to design a study and perform the statistical est.

2)See the rubric below for the elements that needed for this exercise (Grading criteria).

Grading summary

Groups 2
Submited 23

Due date Monday, 9 April 2018, 12:00 AM
Time remaining Assignment is due

View/grade all submissions

Submission status

Group Default group
Attempt number This is attempt 1.

Figure 3.27: Example of an assignment submission interface

Task 2 - Different between two paired-sample (Two paired-sample parametric test)
Grading action
Choose .
Firstname: AlAB C D GHIJKLMNOPQRSTUVWXYZ
Sumame : All AB GHIJKLMNOPQRSTUVWXY
Page 1
Group Last
submission Submission meodified Final
Select  FirstnamelSumame  Email address Group  status File submissions comments  (grace) grade
e = Bz B mEma = a =
BS C SITI bs14170006@student ums. edu.my Default Submitted = task2jpg » Thursday, 300/3.00
A group  for grading Comments 26 April
BDUL MOMIN @ ) 2018,
6021
VMAD  bs1T0aH@studentums edumy  Defat Submited —_—— » Thrsday 300/300
ARIS @ group  for grading Comments 26 April
0) 2018,
6:02 PM
RH) bs15110439@student ums.edu my Default  Submitted = task2jpg » Thursday, 3.00/3.00
BINTI LEESTA ® group  for grading Comments 26 April
© 2018
6:02 PM
BS 31 MUHAMMAD  BS16110031@student ums.edu.my Group  Submitted e [ Thursday, 300/3.00
F AN ABD KA 04 for grading Comments 26 April
® ) 2018
500PM
5 3 BS15110033@student ums edu my Group  Submitted B crour? Thursday, 300/300
N INAH B 02 for grading pat 26 April
H 2018

Figure 3.28: Manage submission of assignments by using SmartUMS
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]

Querview of students

NAVIGATION =m
+ 8-

Homa

= My homa

b My profie

* Cumenm courss
- UBS39S [1-2018:2018)
¥ Fariopants
* Badgas
¥ Wiy coursas

ADMINISTRATION =m

~ Courss adminsiration
# Tum sdting ot
5 Activity chosser of
¥ Edt satlings
b Users
L. unanral me fram UBO03SS
[1-Z0182018]
Y Finers
b Repors
g Gradaes
b Badges
s Backup
s Resiare
& Impor
@ pubisn
& Resat
b Castion bank
2 Repesteris
¥ SwtEh role o

¥ My profie setings
¥ She pcminktradcn

Step 1

o UM LlamMinG
@®UMS: -
Home » Mycoursss = PEP-Roadshow » UBOOI9S [1-2018:2019)
PROGRESS BAR =m Week 1
w8
Nown L

% ¥ courne Symopshs

Step 2 3

N2 Discussion Week 1
Lecture

+ B pows orum Edr- A

4 Add an actviy of resouTe

* Week 2
3

Add ar actidly or seansrce

L, R ————

5 »
D35k O 0 T OF AR T 1)
. Assignment d

& Chat

P cnocs

=
O §8 oaubase

O ot ExemaiTool
O ol Feetvack
0 I roum

8 Glossany
& Horot

O B Losson

0 oue

) T8 scormpackage
o glli suvey

b o i

O §g werkshop

RESOURCES

@

Week 6
Step 4

Figure 3.29: Add an assignment

Tum aditing of
SEARCH FORUMS [=lcl
+ 8-
Ga

Aanced searth @)

LATEET NEWS B2E
+ 8-
Agd & rew 10pK...

(No news has been posted yel)

UPCOMING EVENTS =l
* 8-
Thare are N0 UpcoMng events

Ge to cakndar...
Pty @

RECENT ACTIVITY =l
+ 8-
Acthily since Wecresdoy, 16
Seplember 2018, 4:37 PM
Fuil report af recant actviy
MNering rew sinca your sl lagin
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.. Adding a new Assignment to 1 August - 7 August @

» General

» Availability

f
1
1
1
1
1
1
1
]
1
1
1
1
[

» Submission types

N

TS S R

» Feedback types
» Submission settings

;» Group submission settings

» Notifications

» Grade

» Common module settings
» Restrict access

1 Activity completion

______ J

1
E Step 1

Save and retum to course Save and display Cancel
a

| Step 2 I

Figure 3.30: Step by step to setup an assignment
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~ General

Assignment name* | Assignment ‘

Description*

M oD

Parageph v | B [

Assingment

b
1
1
1
1
1
1
1
1
1
1
1
1
]

Path: p

=

Display description on course page

®

If enabled, students will not be able to
submit before this date. If disabled,
students will be able to start submitting

right away. y
~ Availability

P e aeennnnn ] seenloess | oeweh. YIRS b

| Allow submissions from (D 14 %) August % Enable |

: 1
1

1

i Duedate 3 | 21%| August & 20183%| 004| 004 i@ Enable |

i i
1

1

i Cut-offdate ) | 14%| August T 214 40% 0 Enable |
]

Always show description C!_)’/

" This is when the assignment is due. Submissions )
will still be allowed after this date but any
assignments submitted after this date are marked
as late. To prevent submissions after a certain date
— set the assignment cut-off date.

.

If set, the assignment will not
accept submissions after this
date without an extension.

Figure 3.31: (continued) Step by step to setup an assignment
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~ Submission types

Submissiontypes | Online PoodLL () (& File submissions (2 [J Onlinetext ()

PoodLL Rec. Type = MP3 Voice Recorder

PoodLL Rec. Time Limit 0 1. Tick
[File submissions]

PoodLL Whiteboard Back Maximum

o

» (&l Files

~

You can drag and drop fies here to add them.

PoodLL WhiteBoard Size 320%320 5

Maximum number of uploaded files 14 2 SeIeCt maXImum' number
® of uploaded files

Maximum submission size (2) Activity upload limit (10MB) 5

Word limit (2 Enable

Select [Yes] or [No], for
group submission
7

~ Group submission settings
Students submit in groups (D ’ No $|

Require all group members submit No ¥

@

Grouping for student groups (2) | None %

39

Figure 3.32: (continued) Step by step to setup an assignment
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~ Grade

Grade

®  Type Point %

Scale Separate and Connected ways of knowing ¥

Maximum points ‘ 5|

Grading method

@  Rubric B

I
i Grade category

(@ | Uncategorised %
Blind marking ()  No # [ Maximum points ]
Use marking workflow ()  No %
Use marking allocation (I)  No #

~ Activity completion

Require view Student must view this activity to complete it

: e . 1
Completion tracking () Show activity as complete when conditions are met 5 !

Require grade (2)

) Student must receive a grade to complete this activity

Expect completed on (2)

Student must submit to this activity to complete it

14 5 | August v|| 2018 5 1 ) Enable

Figure 3.33: (continued) Step by step to setup an assignment
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Advanced grading: Rubric Settings

1. Click to define
new grading

form has a valid status

Change active grading methodto (&  Rubric

E

=y
Define new grading Create new grading
form from scratch form from a template

Advanced grading: Assignment 2 (Submissions)

Please note: the advanced grading form is not ready at the moment. Simple grading method will be used until the

2. Enter rubric name and
description

Description | =

Path: p

Name* | Rubric Assignment 1

Paragraph

Rubric Assignment 1

Partially

Rubric Change of direction No
submission g, poy
0 points X S

]

done
ts X

@ HM

4, Enter condition ]

Correct
1points X  Addlevel

3. Enter criterion |rangectreature  no Partialifidone  Correct
submission g poinfl X | 1.5points X | Addlevel
name Opoints %
Change of magni N Partialyfdone  C: ’
x onee s:bmlsslon "5:; s: 2.:1::;“ % Cllck [Add |eVe|]
Soctor to add more
k. sad giteton mark condition
ubric options
i ool 5. Enter mark for

Click [Add criterion]
to add more
criterion

preview rubric each condition me visible after grading)

description durint

description to those being graded

s for each level during evaluation

Display points for each level to thos
Allow grader to add text remarks for|

Show remarks to those being gra

Save rubric and

6. Click
[Save rubric and make

it

ready]

@ it ready

Save as draft Cancel

Figure 3.34: (continued) Step by step to setup an assignment
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The third activity is the quiz which allows you to design and
build quizzes (or, mid-term examination questions) consisting of a
large variety of question types, including multiple choice, true-false,
and short answer questions.

Quiz activity is more complex to be setup as compare to other
activities. It involves: establishing question bank, creating quiz
questions, creating a quiz, and add questions to a quiz.

Establishing Question Bank

Using question bank is an efficient way to store, organise and retrieve
questions. Efforts spend in building your question bank will benefit
you in the long run. The large amount of the questions that you have
created and stored in the question bank allows you to generate random
questions quiz and reuse the questions in future quizzes.
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@UM Loimiise

Home » Mycourses » PEP-Roadshow » US0C399 [1-20182018] » Questionbenk » Categorles

HavsaTen “%  Edit categories®

el Question categories for *Course: UB00398 READING
= My homs

» mipmm. AND WRITING IN ENGLISH [1-2018/2019]"

~ Current courss
¥ UB00309 [1-2018/2019]
» Paricipants
» Basges
» My courses Question categories for 'Category: PEP-Roadshow'

+ Default for UNEP-Roadshow (0)

« Default for UB00399 [1-201812019] (0)
‘The defaut category for questions shared in context UB20399 [1-2018/2013].
®

ADMINISTRATION Bm e rectin contest Ut

* Course administration Question categories for "System’
# Tum editing off
 Edi settings
» Users

+ Defautt for Systom (0)
The default category fer quastons sharad in context: Systant:

s

& Unenrol me from UB00399
{1-20182019]

'V Fiters ~ Add category

» R

B en

ved  Stepl | raentcategoy @

&

Defautt for

& Restore

& inport

@ pusisn

© Reset

¥ Cueston bank

Name*

Questions JEe—
* Categories.

* Import [——1

Export
= Repositories S t
ep 2
PiSwch o to
» My prtie stings

b Stte agmnistration

Search

ADD A BLOCK

Figure 3.35: The 5 steps to establish question bank
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ADMINISTRATION

¥ (Course administration
/" Tumn editing off
¥ Edit settings
¥ course completion
b Users

Y Fitters
b Reports
B Grades
) Badges

L Unenrol me from SMART2 Qs

ela
+ -

s Backu 1. Click

%1 Restor [Question bank]

|i| Import
@ Publish
=) Reset
¥ Question bafk
" Questions

® Categories®
" Import

" Export
Repositories

(i

2. Click
[Categories]

Figure 3.36: Step by step to setup a question bank

43
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- Add category

Parent category ()

Default for UB00399 [1-2018/2019]

Name* /{ 3. Enter category name ]

4. Enter category info }

Category info

Paragraph v B |A_‘ © B

/

5. Click
[Add category]

Add category

Figure 3.37: (continued) Step by step to setup a question bank
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Creating Quiz Question

45

W e MOO

Home » My courses

NAVIGATION

Home

= My home

» My profile

¥ Current course

~ UB00399 [1-2018/2018]

b Particpants
» Badges

» My courses

-
~ Course administration

#' Tum editing off

¥ Edit settings

b Users

& Unenrol me from UB0C399

[1-2018/2018]
T Fitters
» Reports

= privimtuoietusd

PEP-Roadshow

ADMINISTRATION [S]ul

b Step 1

&R

& Import

@ Publish

= Reset

~ Question bank
* Questions;
* Categories
* Import
* Export

UB00399 [1-2018/2019] » Question bank » Questions

Question bank
Step 3

Select a category.
Defauit for UB00399 [1-201822019] v

The default category for questions shared in context 'UB00398 [1-2018/2018]"
‘Show question text in the questicn list

Search options ~

@ Also show questions from subcategori
Also show old questions

Create a new question

Choose a guestion type to add

QUESTIONS Allows the selection of a single or muitiple

2% Calculated responses from a pre-defined list.

%% Calculated multichoice

2% Calculated simple

Embedded answers (Cloze)
®) Essay

Matching

Step 5

:

Multiple chOTCe
Numerical

Step 2

Random short-answer

» Switch role to...
» My profile settings

» Site administration

Search

ADD A BLOCK

Add. B

matching
= Short answer

*+ True/False

Step 6

OTHER

Description

\

Add Cancel

Figure 3.38: The 12 steps to create a question
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Home My courses PEP-Roadshow UBO00399 [1-2018/2019] Edit questicns. Editing a Multiple choice question

NAVIGATION Adding a Multiple choice question®

. » Expand all
* My home ~General

» My profile

* Current course
~ UB00399 [12018/2019] Catageny
b Participants Dsfaultfor UB00389 [1-201812018]  »

» Badges
» My courses Question name* Ste p 7
Question 1

ADMINISTRATION o]
+ B Question text*

=]

* Course administration
#' Tum editing off
¥ Edit settings Question 1
b Users
L unenrol me from UB00399

[1-2018/2019)

 Fiters Default marke
» Reports
ET Grades
) Badges
) Backup General feedback (%)

[ poragraph  ~

Path: p

1

% Restore -

& rport EE  poragagh v B |/
@ Publish

) Reset

P Question bank

= Repositories One or multiple answers?

Path: p

Switch role to. One answer only %
» My profile settings Ste P 10
Site administration S it Eick . () 8

Number the choices?

Search a.b.c.,
» Answers
ADD A BLOCK
Add. v » Choice 1
|| parsgraph v || B 7 |E al | © |
¥ | Step 11 y
Grade
¥ None 03
Feedback Step 12
B || Parageapn || B | 7 || =12 ~IE=Ic G

Save changes Cancel

Figure 3.39: (continued) The 13 steps to create a question
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ADMINISTRATION BE
o
¥ Course administration
# Tum editing off
£ Edit settings
£* Course completion
b Users
L Unenrol me from SMART2 QS
V Fitters
) Reports
Ef Grades
} Badges
s Backup

& Fostors 1. Click

&1 Import [Question bank]
@ Publish
© Reset I

¥ Question bank

" Questions . .
® Categories A 2. Click [Questions] ]

® Import
® Export

£ Repositories

Question bank

3. Select question ]

Select a category: category
Chapter 1 -
Chapter 1

] Show question text in the question list
Search options «

Also show guestions frol
[l Also show old questips!

4.Click
[Create a new question]

Create a new guestion ...

Figure 3.40: Step by step to setup a quiz question
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Choose a question type to add

QUESTIONS Allows the selection of a single or multiple

22 ralculated responses from a pre-defined list.

% Calculated multichoice

=
=
% Calculated simple

== Embedded answers (Cloze)

) Essay
- 5. Select multiple

-3 Matchin : :
= g choice question

© iz Multiple choice

2% Numerical

7% Random short-answer
matching

= Short answer

== True/False
6. Click [Add] to
OTHER add question
Description

Add Cancel

Figure 3.41: (continued) Step by step to setup a quiz question
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Adding a Multiple choice question®

~ General
Category Chapter 1 4 .
7. Enter question
Question name* | Q1 e name
\
Question text* Paregaph v || B ] ||iZi= Ll R Y N
Moodle is an acronym for 8 Enter queStlon
text
od

Path: p aii

Default mark* 1

9. Enter mark for
question

General feedback (7)

Path: p

One or multiple answers? = One answer only :\

Shuffle the choices? (%)
10. Select one or
b, c. v

Number the choices? a.,b.c,...

multiple answers

~ Answers _
[ 11. Enter answer choices ]
oice 1 = raara - o _ -
[ 12. Enter grade. i B == © B ®
Correct 100%, FZ:”EC‘ Answer
He
\ Wrongnone. | SN
Grade 100% =

1]}
|
5
=]

Feedback Pamgmph v | B | ] |[i= ¢

— — 7\
13. Click [Save changes]

to save

Figure 3.42: (continued) Step by step to setup a quiz question
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Creating a Quiz

CHAPTER 3. PART 1: BASIC SETTINGS
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Figure 3.43: Add a quiz activity
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s General

» Timing

» Grade

» Layout

i' Question behaviour
i
ib Review options @

» Appearance

» Extra restrictions on attempts

» Qverall feedback @&

» Common module settings

» Restrict access

% ’

v Adding a new Quiz to 15 August - 21 Augusto

TN

Enter common
quiz activity
settings

Click [Save and return
to course] to save

.

Save and return to cotirse

Save and display Cancel

Figure 3.44: Step by step to create a quiz
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~ General
Name* Quiz 1

Description 2 bragen v B ] TS

Quiz 1

Path: p

Display description on course page

@

~Timing
Open the quiz () 15 4| August +/|2018 3| 00 % 13 % 1@ Enable
Close the quiz 20 % || August $/2018 5| 00%| 13% B4 @ Enable
Time limit @ 30 minutes Enable
When time expires () Open attempts are submitted automatically v
Submission grace period (2) 1 days * v Enable
~ Grade

Grade category (O Uncategorised ¥

ar

Attempts allowed 1

Grading method () Highest grade ¥

Figure 3.45: (continued) Step by step to create a quiz
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- Layout

Question order As shown on the edit screen ¥

53

New page (Z) | Every question ;
Navigation method* () | Free ¥
Show less...
~ Review options @

During the attempt Immediately after the attempt  Later, while the quiz is still open After the quiz is closed
The attempt (D) [ The attempt ) The attempt [ The attempt
Whether correct (%) Y Whether correct ¥ Whether correct ¥/ Whether correct

7 Marks (@D Marks Marks Marks
Specific feedback (D) 7/ Specific feedback “  Specific feedback “  Specific feedback
General feedback (%) v General feedback ¥ General feedback ¥ General feedback
Right answer (O /' Right answer 7 Right answer 7/ Right answer
Overall feedback () Overall feedback Overall feedback Overall feedback

~ Activity completion

Completion tracking (2) | Show activity as complete when conditions are met 4

Require view Student must view this activity to complete it

Require grade () Student must receive a grade to complete this activity

Expect completedon (3 154 August % 2018 % # O Enable

Figure 3.46: (continued) Step by step to create a quiz
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Adding Questions to a Quiz

&
1 August - 7 August
%

% B pantcel s Edit~
+ o quiz1 ,_~4._——J 1. Click quiz I Edit~ &

< Add an activity or resource

Quiz 1

Quiz 1
Attempts allowed: 1
This quiz opened at Wednesday, 15 August 2018, 12:13 AM
This quiz will close at Monday, 20 August 2018, 12:13 AM

Time limit: 30 mins

No questions have been added yet
ADMINISTRATION 23

Edit quiz
Back to the ccurx
e

¥ Quiz administration
" Edit settings /{ 2. Click [Edlt quiz] ]
® Group overrides
= UserovenizV/
¥ Edit quiz
Q preview
b Results

® Locally assigned roles
Permissions

® Check permissions
" Filters

" Logs

® Backup

" Restore

» Question bank

Figure 3.47: Step by step to add questions to a quiz
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4. Select question
categories

\

3. Enter maximum ]
grade )

Order an

Editing quiz

Editing quiz: Quiz

(@The basic ideas of quiz-m:

Total of marks: 0.00 | Q ns: 0 | Quiz open (closes 20/08/18, 00:13)

Maximum grade: 10

Save
1 \
Pagel ' Empty page

Add a question ... Add a random question ... &)

5. Tick question to
be add

7. Click [Save] to
save quiz

QUESTION BANK
CORTENTS [HIDE]

Default for RH30302 [1-2017/2018] &

The default category for questions shared
in context 'RH30502 [1-2017/2018]'.
Search options «

Also show questions from
subcategories

) Also show old questions

Create a new question ...

e Question
] = Q1 Moodleisanac# fx
With selected:

id to quiz Delete

Move to >>

Cefault for RH30502 [1-2017/20§8]
Add random questions from catfigory:

Add 1 % random questions

[ 6. Clickto add
selected question

Add to quiz @

)

Click to review

~

question

Figure 3.48: (continued) Step by step to add questions to a quiz

Well done!
SmartUMS before the semester began.

You made all the key setup and customisation at

You will now work closely

with SmartUMS to enable this system to facilitate your daily teaching

routine.
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3.2.2 During Semester

To fully utilize SmartUMS, you need to create an environment which
is representative of a real classroom that facilitates interactions
between you and your students. This process start with Students
Enrolment, Students grouping, Messaging Student and Managing
Activities.

3.2.2.1 Student Enrolment

In general, all students are registered users in SmartUMS. However,
student enrolment in the courses listed in SmartUMS is not
automatic. Students need to find the course, and enrol themselves as
students. There are two types of student enrolment that you can do
in SmartUMS. By default, students can enrol manually to the course
registered in SmartUMS. However, you can also enrol students
manually to your course.

3.2.2.2 Student Groups

You may want to split students into small groups to view resources or
work together on an activity or assessment. SmartUMS allow you to
create a single activity and configure it be a group-based activity. You
may group the students manually or use automatic group function
provided by system.
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Grouping Students Manually
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BUMS

B vensiriuavsa seams Y

1010

Home » Courses » PEP-Roadshow » SMART2QS » Users » Groups

NAVIGATION [l Groups Groupings Overview

Home

S L) SMART2 QS Groups

» My profile

~ Current course Groups: Members of:
¥ SMART2 QS

» Participant
» Badges
» My courses

1. Click
[Users]

ADMINISTRATION

¥ Course administration
#" Tum editing on

2. Enrolled users
» Enrolment methods Add/remove users
% Edit group settings

£ Groups,

» Permisst
2. Other user

T s
» R:::ns Create group 3. CIICk

B Grades [Create gl’OUp]

» Badges Auto-create groups
i Backup

Delete selected group

1 Restore Import groups
s import

@ Publish

2. Click
[Groups]

Figure 3.49: Step by step to grouping students manually
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~ Curent course
~ UB0039S [1-20181201]
» Paicpants
» Badges
P My courses

ADMINISTRATION
~ Course administration
#' Tum eding on
£ Edit sefiings
~ Users

¥ Permissions
2. other users

ol me from UB00399 [1
2018/2019]

T Filters

b Reports

Bl Graces

b Baoges

& Backup

& Restore
& import
O Reset

» Question bank

o e vt e i S S 4. Type
NAVIGATION ~ General

[Group name]
* My home Group name*  Group 1

P My profile

Group ID number

Group description

Pasgranh  + | B

Penp
Enrolment key () unmask
Hidepicture | No v
New picture (2 Choosa a fie.

Maximum size for new fles. S0M8

v

ou can drag and crop Tiles here to add them

b Swit

» wy

5. Click
[Save changes]

Cancel

Thers are required fielos n this form markea =

Figure 3.50: (continued) Step by step to grouping students

manually
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®UMS

Home » My courses

NAVIGATION

Home

=y nome

» ay profiie

~ Curent course

~ UB00399 [1-2018/2015]

» Participants
» Badges

» 1y courses

ADMINISTRATION
~ Course acministration

# Tum editing on

& Edit seftings.

b Users

& Unenrol me from UB00399 [1-

201812019]

Y Fitters

» Reports

EA Grades

» gadges

& gackup

& Restore

s import

O Reset

» Question bank

2 Repositories
P Switch role 0.

b My profie seltings

PEP-Roadshow

UB00399 [1-2018/2019]

6. Select Group ]

=@ Groups | Groupings  Overview
UB00399 [1-2018/£019] Groups
o
Gioup 1 (0}

=mm

Edit group settings

Delete selected group

Create group

Auto-create groups.

Import groups

Members of: Group 1 (0]

Addhemove users.

7. Click
[Add/remove users]

Figure 3.51:

(continued) Step by step to

grouping students manually
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Group members Potential members

=
None = 1] Student (68) =
BS16110679 ABBY ROZIEANNA BINTI ROJIYIN (BS161105

BS16110500 AIN SAFFIYAH EMIRA (BS16110500@student

A
2ddd BS16110482 ALYCIABETH JOANNY OPENG (BS16110492¢
BS16110201 AMIRSSON BIN MAJUNING (BS16110201@st
el BS16110634 AMIRUDDIN BIN MOHAMAD NADZRI (BS161

9. Click
[Add]

BS516110432 AMNANI BINTI ABDUL MUNIM KHAN (BS1611
B516110318 CELINE NG BOON YUAN (8516110318@stude
BS16110402 GHAN MIN JIUNN (BS16110402¢
BS16110605 GHEANG WEY KEAN (BS16110605@s
B316110547 GHEE SHUN SHIN (BS16110547@student.ume
8516110631 CHENG WAI KIT (BS16110631@student. ums.e
BS16110484 GHIN ZU ER (BS16110484@student ums edu.n
B516110516 CHONG Y1 YAO (BS16110516@student ums ec
B516110444 CHRISTABELLA SELALANG THOMAS NAWARM
B516110011 CLARINDA GOM (BS16110011@student.ums.e
BS316110638 CYRIL NGILAH ANAK JIMMY (BS16110638@s
BS16110210 EFREANNA BINTI ANUGU (BS16110210@stuc
B516110368 ELAYNA CHIN WEI CHEE (8S16110368@stud:
- 1 BS16110136 EZI NURAYU BINTI ABD. WAHAB (BS1611013
- e - =)

8. Select member

Search Search

Search options
[ Keep selected users, even if they no longer match the search
[ If only ene user malches the search, select them automatically
[ Match the search text anywhere in the displayed fields

Back to groups

10. Click
[Back to groups]

Figure 3.52: (continued) Step by step to grouping students manually
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Grouping Students Automatically
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B pversTiuaLArsA aun

NAVIGATION

Home
* My home
» My profile
¥ Curent course
¥ SMART2 QS
» Participant
» Badges
» My courses

ADMINISTRATION

¥ Course administration
#' Tum editing on

2. Enrolled users
» Enrolment methods

Y Fitters
» Reports
B Grades
» Badges
s Backup
i Restore
1 import
@ Publish

Figure 3.53: Step by step to grouping students automatically

@UMSIEE

2. Click
[Groups]

Home » Courses » PEP-Roadshow » SMART2QS » Users » Groups

- Groups  Groupings  Overview
SMART2 QS Groups
Groups:

1. Click
[Users]

Edit group settings
Delete selected group

Create group

Members of:

Add/remove users

r 3. Click

groups %

Import groups

L [Auto-create groups]
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{ome - My courses » PEP-ROAdsNow

Home
= My home
b My profile
* Current course
¥ UB0039S [1-20181201]
» Patticipants
» Badges
P My courses

~ Course agminisiration
#' Tum editing on
¥ Edit settings.
™ Users
2. Enrolled users
» Enrolment methods
2 croups
b Permissions

2. ot

sers

' from UB00398 [1-
i

2018/2019]
Y Fiters
» Reports
Bl Graces
» Badges
i Backup
&

¥ Question bank
£ Regpositories

b Swilch role to.

b My profie settings

UBO039 [1-2018/2019] » Users » Goups

Auto-create groups

~ General

Naming scheme* (2
Auto create based on
Groupimember count

~ Group members
Select members with role
Allocate members
Prevent last small group

» Grouping

4. Select
[Members per group]
Or [Number of groups]

» Expand all

Participants

Groups

N
5. Enter

group/member count )

Al

Randomly

Preview Cancel

Thers are required flekas W in's form markea *

6: Click
[Submit]

Figure 3.54:
automatically

(continued)

Step by step to grouping students

3.2.2.3 Student Communication - Messaging

You can communicate with your students using SmartUMS messaging
system, individually, or in their separate groups, as well as addressing
the whole class, this gives them a positive sense of your engagement
with their learning experience.

They are more likely to be active and responsive participants in
your course if they can see that you will take the time to monitor and
comment on their individual progress. You do not need to look for
student’s email address to send a message. SmartUMS permits you to
send a message by checking on the student’s name and typing a
message following which it will be delivered to your students email
inbox.
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i

‘ BS16110031 MUHAMMAD

ST01003 [2-2017/2018] Participants BS16110031 MUHAMMAD RIDZUAN BIN ABD KADIR. Messages
Message navigation:
ST01003 [2-2017/2018] v
Page: 1234567 8 (Next)
Participants b
BS14170006 SITIMUNIRAH T [PENSYARAH] LIEW THOR BS16110031 MUHAMMAD
BINTI HAJI ABDUL MOMIN e SENG (DR) RIDZUAN BIN ABD KADIR
L] Add contact | Block contact
E— +

B515110341 MOHAMMAD @ All messages | Recent messages

NASRUN BIN ARIS

BS15110439 NORHAIDA BINTI
LEESTA

BS16110011 CLARINDA GOM

RIDZUAN BIN ABD KADIR

BS16110033 SITI
NORSAKINAH BINTI JOHARI

BS16110038 SYAKIRAH
NABILAH BINTI ROSLEE

BS16110039 NURUL AFIQAH
BINTI ABD LAJID

BS16110066 NORHIDAYAH

®+N€+NO+NO+NO+AO+NO0+ 7

Monday, 24 September 2018

Dear student,

Please make sure you check out the SB33102 course page. Pay
attention to the tasks that you have to do this week.

Best,

Liew

Message

Figure 3.55:

Sending Message to Student via SmartUMS

aLIEW THOR SE +

P

= mai New message from X -
g
« 8 06 @ ¢ @ = 16 of about 1
| compose
- o New message from BS17110380 SYAMEERA ANASTASIA BINTI AMIRULLAH
Inbox
Inbox x
*  Starred
© snoozed BS17110380 SYAMEERA ANASTASIA BINTI AMIRULLAH Sun, Sep 16, 8:56 PM (11 days &
— tome +
B Drafts e Salam sejahtera DR. I'm from student HS03 2nd year. Do you free on Tuesday? |
- @ Archive/nbox want to get your signature for manual registration form.

This is a copy of a message sent 1o you at "SmartUMS", Go to
http://smari2.ums.edu.my/messagefindex, php?user=223818id=40070 to reply.

Figure 3.56:

lecturer’s email as well

63

Message to student via SmartUMS goes to student’s or
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@UMS:

e s Y1

Home » My courses

PROGRESS BAR

[Cr————

PEP-Roadshow » UB0399 [1-2018/2019] » Participanls
o Mycouses User st
o UB003%9 [1-2016/2019) Bt .

Nowy | Curentrole

Al participants v

1. Click
[Participants]

Al participants: 5

Firstame: AlLAB CDEFGHIJKLMNOPQRSTUVWXYZ
Sumame: ALAB CDEFGHIJKLMNCP QRS TUVWXYZ

Last
select :.::.u Firstname / Sumame  Email address Citynown  Country access

NAVIGATION

Home
= My home
¥y profie
~ Current course|
~ UBaoags [B182019]
~ Participants
= Course biags

res

b Baages
by courses

ADMINISTRATION

 Course administration
# Tum egiting off
% Eon semings.
» Users

201872015]
T Fiers,

» Reporis

B Grades.

» Badges

& Backup

1 Restore

s Import

O Reset

» Question bank
2 Repositories

¥ switch roie to.

P 1y profie setiings

ADD A BLOCK

Ada B

b [ADMIN] Danial Asraf

& Unenrol me from UB0D39

SEARCH FORUMS

6o

Acvanced search (D)

LATESTNEWS

Add anew lopic
(No news has been posted yet)

UPCOMING EVENTS

There are no upcoming events

Gato calendar
New event.

clo [ADMIN] Danial Asrafi  danial@ums edu my 2 secs
+ 8-
1
TADMIN] MOHD AZHAR mins
BIN DRIS
ISYARAH] LI
THOR SENG (DR) &
mins
[PENSYARAH] MD HAFIZI Ko hours
mins
[PENSYARAH] S Kota —
P Selectan || Dessiectal

With sefected users

| choose o
Choose.

Send a message

'Add a new nole

[t

RECENTACTIVITY

El)
e

Acilvty since Wednesday, 26 September

18,

Full report of recent acivity
COURSE UPDATES:

Updated Forum
Discussion Week 1 Leclure
Upasted Forum

Discussion Week 2 Leclure

Updated Forum
Discussion Week 3 Lecture

Add a common note

3. Choose

[Send a message]

Figure 3.57: Step by step to

message student
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®UMSE: [ 4. Write Your Message

Home » My courses » PEP-Roadshow » UB0D399 [1-2018/2019] » Pariicipants » Message course users

NAVIGATION 22 -
Added 4 new recipients

o iceep searcning, o Use the orm beroustogePB Message tothe selected studen's

* My home Message body: | o . Y =olm

¥ My profile || Parapropt B| 7| & = QM

~ Current course
~ UB00399 [1-2018/2015]
» Partcipants
» Badges
P My courses

Welcome to this course. Please this course page from fime to fime
s this will be your main platiorm to acoess leaming materials

ADMINISTRATION Clal
LR

5. Click
[Preview]

~ Course administraion
# Tum editing oft
 satsetings e

> Users

A Unenrol me from UB00399 [1- Fommaling! HTME el
20162018

Y Fiters Sredew,

> Reports

El Grades

b Pt JADMIN] MOHD AZHAR BINDRIS  azhardris@ums eou my | Remove

Currently selected users

2 Bac
e IPENSYARAILIEW THOR X 07rarsenms sty | Renve
& import

© Reset

» Question bank
8 Reposttories

[PENSYARAH] MD HAFIZI BIN AHSAN mdhafizi@ums edumy | Remove
[PENSYARAH] MAHADIRIN AHNAD  munadn@ums edumy | Remove

b Switch roie to.

b My profile seitings

ADD A BLOCK

Add

HTML format pl‘eViEW
Welcome to this course. Please check this course page from time to time as this will be your main platform to access learning materials.

Send message Update

N\
6. Click 7. Click [Update] if message

[Send message] need to be update before send )

Figure 3.58: (continued) Step by step to message student

3.2.2.4 Student Discussion - Forum

After a forum has been created, it is important to know how to
manage to forum. You and your students can create a new discussion
topics or post replies under the discussion topics. In addition, you can
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set subscription settings for a particular forum so that any new
discussions or posts will be sent directly to student’s email.

Add a New Discussion Topic

um edting o
SEARCH FORUMS am
+ 6
Go
Eatr Advanced search @
Eon- L

caie A LATEST NEWS o
Overue of sugents *0-

4+ Ad an actiuy or resource
Ac 2 newtopi.

(Ne news has been posted yet)

NAVIGATION om
+0- ENTS A
Home. e & o e
= My home
caie Assignment 2
» My profie & .

Thursdsy, 4 Guiober, 12.00 AM
~ Curtent course 4 Adkd an aciuty or resource
~ UB0038S [1-20182015] Soto calendar.

¥ Panicipants * \Week 3 @ New event

Home » My courses » PCP-Roadshow » UB0DJ99 [1-2018/2019] » Week 1 » Discussion Wesk 1 Lecture ®
NAVIGATION [=]o] " o
i Discussion Week 1 Lecture
ome FRST———
* My home
> by protie
e e
~ ust0ses (1 2018201¢] 2. Click
} Partcpants (There are no discussion topics el " o "
5 s [Add a new discussion topic]
~ Vieek
B Discussion Week 1 Lecture
My comes
ADMINISTRATION 28
¢ o

~ Forum administration
" Edk szttings
® Locally assignad roles
Pemissions

* Check permissions

* Fiters

¥ Course adminstraton

b Switch roleto...

Figure 3.59: Step by step to add a new discussion topic
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®UMS:

Home » My courses » PEP-Roadshow » UB0D399 [1-2018/2015] » Week 1 » Discussion Week 1 Lecture

Bavanel “7  Discussion Week 1 Lecture 3. Enter discussion
iome Discussion Week 1 Lecture s

subject

» My prof ~ Your new discussion topic

llesticnl) Subject* | Guick Start Guide
cpants
» Badges
> Week 1
2 Discussion Week 1 L ecture

4. Enter discussion
message

Message*

2| pgn | B 1|2

We have made a quick start guide which wil shared to you saon.

* Editsetlings

* Locally assigned roles
* Permissions

= Check pemissions

* Fiess o
* Logs

* Backup Subscription ()  Everycne is subscrived 1o Ihis forum

* Resiore

» Subscription mode Attachment @ Wasimum iz fo v s SOMB, matimum afachmants 8
® Showseatt curent subscribers 5

» Course administration » Gk

DA B Oc You can drag ard op s horo o 264 thom
ADD A BLOCK o S

Add
Mail now

5. Click
[Post to forum]

Thers are required fields In this form marked *

Figure 3.60: (continued) Step by step to add a new discussion topic

Post Reply to a Discussion

The lecturer may post a reply to a discussion within a group and
moderate the activity within the group by following the steps as listed
below.
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@UMS

Overview of studenls

Home My courses 'EP-Roadshow UB00399 [1-2018/2019) Turn eaiting off
PROGRESS BAR Zm SEARCH FORUMS
B2 Week 1
* ne
o % =
Course Synepsis Edit Advanced search (3
Discussion Week 1 L san- &
4 BB news toum et~ & LATEST NEWS

I- k f UPCOMIN!
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My profile Thursday, 4 October, 12:00 AM
~ Curent course + Add an activity or resource
~ UB0038S [1-2018/2018] Goto calendar.
¥ Paricipants * Week 3 @ New event

4 Add an activity or resource
Add 3 new topic
®

* Week 2

(Mo news has been pested yer)

Home

My courses » PEP-Roadshow

NAVIGATION

Home
= My home
» wy profie
~ Current course
~ UB00399 [1-2018/2019]

b Pamicipants

b Badges

~ Wieek 1

= Discussion Wesk 1 Lecturs

My courses

ADMINISTRATION

um administration
Ean setings

Locally assigned roies
2 pe

UB00399 [1-2018/2019] » Week 1 » Discussion Week 1 Lecture ®

Search forums

Discussion Week 1 Lecture

Discussion Week 1 Lecture
Add a new discussion topic

Discussion
Quick Start Guide

startza by

Last post
ADMIN] Danial Asrafi

[ADMIN] Danial Asrafi
Thu, 27 Sep 2018, 4:41 PM

Replles

2. Click on the
discussion

@UM S :.L::,??,mzj

RTINS

Home = My courses » PEP-Roadshow

NAVIGATION

Home
= Wy home
b wy profiie
~ Curent course
~ UB00399 [1.2018
» Participants
» Badges
- Wesk 1
~ 3 Discussion weex 1 Lecture
* Quick Start Guide
» My courses

9]

ADMINISTRATION

UB0D399 [1-2018/2019] » Week 1 » Discussion Week 1 Lecture » Quick Slart Guide Searen foums

Discussion Week 1 Lecture

Display replies in nested form Move this discussion fo

Quick Start Guide
by [ADMIN] Danial Asrafi - Thursday, 27 Seplember 2018, 441 PM

We have made a quick start guide which il shared o you soon.

Edit| Delete | Reply

3. Click [Reply]

Figure 3

.61: Step by step to

post reply to a discussion
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®UMST

NAVIGATION =lcs
Ex

Home

= Wy home

b Wy profile

~ Current course
= UB00389 [1-2018/2018]
» Participants,

~ Week 1
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® Backup

Restore
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Home » My courses » PEP-Roadshow » UB0399 [1

3. Enter
[Message]

/2015] » Week 1 » Discussion Week 1 Leclure » Quick Start Guide » Reply

Discussion Week 1 Lecture

Quick Start Guide
by [ADMIN] Danial Asra - Thursday, 27 September 2018, 4:41 PM

We have made a quick start guide which will shared 10 you soon

} Badges ~ Your reply

Subject*  Re: Quick Start Guide

Message®

gt~ B

hank you

Pathp

Subseription @  Everyone is subscibed o this forum

Attachment (2

-

You can crag ana arcp fes here 6 asa e

Mail now

4. Click
[Post to forum]

There are required fields in this form marked *

Edil| Delete

Mairum sze for new fes: SOME, masimum aachments: &

Figure 3.62: (continued) Step by step to post reply to a discussion
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!@ UMS e

Home » My courses » PEP-Roads|

UB00399 [1-2018/2019] » Week 1 » Discussion Week 1 Lecture » Quick Start Guige

A 5 . .
Discussion Week 1 Lecture
;
Home ay reples in nested form
= 1y home
b My profie Quick Start Guice
Dy [ADMIN] Danial Asraf - Thursday, 27 Septemer 2018, 441 P
~ Cument course

~ UB00398 [1
» Paticipants

ar2018] We have

made a quick start guide which will shared to you soon

> Badges
~ Week 1
e Re: Quick Start Guide
L by [ADMIN] Danial Astafl - Thurscay, 27 Sepember 2018, 455 P
* Quick start Guide
b My courses Thank you

* permissions

Check permissions
® Fillers
* Logs

* Backup

* Restore

» Subscrption mode

® Snowsedit cument subscibers
P Course adminisirati
¥ svitch role to

P My profie setfings

Searcn forums

v/ Move

Edit| Deke

| Reply

‘Show parent | Edit | Spit | Dekete | Reply

Figure 3.63: (continued) Step by step to post reply to a discussion
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Subscription Settings for a Forum

71

The users may subscribe to the comment feed from a specific group
by following the steps listed below.

®UMS

My courses - PEP-Roadsnow

PROGRESS BAR clo]
o
NOWN

[r—

Overview of students

NAVIGATION ool
+ -

ADMINISTRATION om
+ o

~ Course agministration
#" Tum editing off
= Aciviy choaser off
& Edit settings.
» Users
Unenrol me from UB00399 [1-

» Question bank

£ Reposiories
P Sviteh role to.

b My profile settings

ADD A BLOCK

Ada

UB00399 (1-2018/2019]

Week 1
*

& 4 course synopsis 2

Week 2

Week 3

Week 4

Week 5

Week 6

Tum editing of

SEARCH FORUMS ol
& %
o

Advanced search ®

LATEST NEWS =
 Move right & B-
| urce
@ Hide Add a niew topic.
& Duplicate (No newis has been posted yel)
2, Assign foles
% Delete UPCOMING EVENTS =m
+ B
There are 1o Upcoming evers
o110 calendar
New event..
RECENT ACTIVITY =lo)
& e

Activity since Wednesday, 26 September
2018, 457 P
Full report of recent activity
Nothing new since your last login

E]

Figure 3.64

: Step by step to setup subscription settings for a forum
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99 [1-2018/2019]

1. Click
[Edit]

Turn editing off

‘Show/edit cuITent subscribers.
Course administration

Switch role to...

My profile setfings.

ADD A BLOCK

Add

MS E&
Week 1
L
= Go
+ m Course Synopsis 4 Edit~ Advanced search (3
4 B Discussion Week 1 Lecture Edtr &
+ B2 News forum 2 # Edisetti LATEST NEWS =m
- Move right L
+4
@ Hide
Week 2 % Duplicate 2- ClICK
2. Assign roles [Edlt settlngs]
X Delete B8
LR
Home » My courses » PEP-Roadshow » UB0G399 [1-2018/2018] » Week 1 » Discussion Week 1 Leclure » Ecllsellings
NAVIGATION o = P N
‘ . ':U = Updating: Forumo
» Expana all
~ General
ADMINISTRATION clol
- B
Forum name®  Discussion Week 1 Lecture
~ Forum agminiiration
* Edit settings % g
® Locally assigned oles escription” | g | eangrn ~ | B | 1 N
® Permi S
Discussion Week 1 Lecture
= Check permissions
® Fiters
® Logs
* Backup
* Resiore
¥ Subscription mode:
* Subscribe to this forum
. Patvp

Display description on cours page

@

Forum type (O

3. Click
[Optional Subscription]

» Attachments and word count

~ Subscription and tracking

Subscription mode () Optional subscription +

Read tracking @

| otional supscription v |

Optional subscription

Forced subscription

‘Auto subscription
Subscnption disabled

4, Select
[Forced subscription] )

+ Post threshold for blocking

» Ratings

» Common module settings

» Restrict access

5. Click

~

[Save and return course]
A

Figure 3.65: (continued) Step by step to setup subscription settings for
a forum
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3.2.2.5 Managing Assignment

You can make use of comprehensive functionalities of assignment
module in SmartUMS to give assignment, collecting completed
assignment, grading assignments, providing feedback, administrating
late group submissions, and archiving assignments for auditing
documentation.

Using the assignment module will save you considerable amount of
time that you normally spend to administer and manage assignment
submission and grading.

In addition, student can directly submit assignment to SmartUMS
with a few clicks without going through the hassle of printing, binding
and submitting their assignment manually. This can lead to cost
savings and ensure accountability for audits.

Downloading the Submitted Assignments

Firstname : AIABCDEFGHIJKLMNOCPQRSTUVWXYZ
Surname: AHABCDEFGHIJKLMNOPQRSTUVWXY?Z
Page: 1 2 3 4 5 (Next)

Group L
User First name / submission m|
Select picture Surname Email address Status Group status Grade “ Edit (s|
=] = o] o] B =] ol B =
=y
BS15110358 bs15110358@student.ums.edumy  No Group  Submitted ’ Edit~
MOHD submission 11 for grading
ROSYAIDI BIN
ABDUL Submission
LATIFF changes
not allowed

Graded

Default @ Edit~

H [PENSYARAH] 1. Click to start

DR. KALSUM submission

MOHD grading student

YUSAH

BS14110297 bs14110297@student.ums.edumy  No Default No : ] Edit~
FARIZA BINTI submission group  submission |__}

NUR Graded

Figure 3.66: Step by step to download the submitted assignments
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NAVIGATION slo -
“7  Lab 2 PCR and Electrophoresis
Home
® My heme MP1611195T STENNIA MIGA ANAK RADIM (MP1611195T@student.ums.edu.my)
» My profile

¥ Current course
v SB30303 [1-2017/2018]

» Participants
» Badges Submission status
~ Week 3 - Polymerase
Chain Reaction & Gel p— —
Elec...
L Lab 2 PCR and Submission status Nothing has been submitted for this assignment
Electrophoresis
PN cirdes This assignment s not accepting submissions.
Grading status Graded
ADMINISTRATION Slo] Editing status Student cannot edit this submission
w Assignment administration
* Edit settings
* Locally assigned roles
* Permissions Grade
= Check permissions
* Filters Grade
" Logs
* Backup
= Restore Grade:

Advanced grading
View gracebook

The total raw marks of a lab report is 6.

all i No Only a Lessthan Morethan The
o el S e (Contents) | Introductipn|quarier of halfof the half of the  background
Opoints |telopics topics  topics were of allthe
b Course administration were were included  topics were

included included but a few of included
0.3 points 0.5 points hetoPics 1 pojnts
‘were

Switch role fo.

My profile settings
missing

Site administration

0.75 points

Introduction r Moderate Good

(Writing) - The £5) points 0.15 points 0.25 points
Search flows of the P

contents

Some of the
objectives was not
appropriate or not
clear

No objective All objectives are
clear

0.5 points

0.3 points

Materials Materials

erials

2. Click to grading
student by category

Figure 3.67: (continued) Step by step to download the submitted
assignments
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Grading Assignments

(0]

101

VRS WALV S

Home » My courses

PROGRESS BAR

o}
2]

NOWN
Mouse ovor block fo info.

Overview of students

NAVIGATION clol
Home

* My home

» My profile

¥ Current course

@/UMSN‘

PEP-Roadshow

UB00399 [1-2018/2019] Turn editing on

i o
Week 1 SEARCH FORUMS -

& Course synopsis Advanced search (3)

%=l Discussion Week 1 Lecture

= News forum LATEST NEWS o]l
Week 2 1. Click assignment activity
Discussi feek 2 Lecty

UPCOMING EVENTS Bm

LAB 2 PCR and
Electrophoresis

& LAB 2 PCR and Elecfrophoresis

®UMS:E

Sann

Home » My courses
Lab 2 PCR and Electrophoresis

NAVIGATION =

Home
= My home
» My profile
¥ Current course
v SB30303 [1-2017/2018]
) Participants
» Badges
~ Week 3 - Polymerase
Chain Reaction & Gel
Elec
Lab 2 PCR and
Electrophoresis
» My courses

ADMINISTRATION =lo)
¥ Assignment administration

* Edit settings

® Locally assigned roles
Permissions
Check permissions
Filters
" Logs

Fakulti Sains dan Sumber Alam

5B30303 [1-2017/2018] Week 3 - Polymerase Chain Reaction & Gel Elec...

Lab 2 PCR and Electrophoresis

Week 5

SUBMIT report 7 days after your last lab session
PCR Preparation

Gel Electr

2. Click
[View/grade all submissions]

Groups 23

Grading sum

Submitted 28

View/grade all submissions

Figure 3.68: Step by step to grade assignments
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Home » My courses » Fakulti Sains dan Sumber Alam » SB30303 [1-2017/2018] » Week 3 - Polymerase Chain Reaction & Gel Elec...
Lab 2 PCR and Electrophoresis » Grading

pRVICATION “7  Lab 2 PCR and Electrophoresis

Home

* My home Grading action
e Grading action . . .
» My profile
~ Gurent courss [ Erece (r[ 3. Click grading action ]
|

~ SB30303 [1-2017/2018] Ghoose
" N -
2 Earticpais ey | { KLMNOPQRSTUVWXY2Z

IJKLMNOPQRSTUVWXYZ

» Badges w gradebook G
~ Week 3 - Polymerase 345 [NeX ’:“': ;
Chain Reaction & Gel SISO SIon
Emall address Status Group  status Grade
=} o o] =] o]
4. Select
. . azhardris@ums.edu.my No Default No r
[Download all submissions] sbission group  submission
N
DRIS
EDMINETRATION : BS15110358  bs15110358@studentums.edumy No Group  Submitted [z
~ Assignment administration MOHD submission 11 forgrading  2.90/6.0C
* Edit settings ROSYAIDI BIN .
. ABDUL Submission
: Locally assigned roles e changes
Permissions not allowed
® Check permissicns Graded
* Filters
" Logs H [PENSYARAH]  kalsum@ums.edu.my No Default No @
. g DR. KALSUM submission group  submission  3.00/6.0C
ackup MOHD Graded
* Restore YUSAH
» Advanced grading )
* View gradebook Page: 12 3 4 5 (Next)
View/grade all submissions. With selected...

Download all submissions
Lock submissions  *  Go

Course administration

Switch role to.

~ Options
» My profile settings
» Site administration Assignments per page
10 v
Search
Filter

Not submitted v

Show only active enrolments (%) ¥

Figure 3.69: (continued) Step by step to grade assignments

3.2.2.6 Managing Quiz

SmartUMS can help you to grade you student answer in quizzes
automatically. However, for essay question you need to grade it
manually. In addition, you can extend the quiz time for students who
provide a valid reason for not taking the quiz on a specific date.
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Getting Quiz Grades Report

This shows all the students’ quiz attempts, with the overall grade,
and the grade for each question. There are links to review all the
details of a student’s attempt, just as the student would see it. The

results can be downloaded in a variety of formats.

+

+

Kongsi pendapat/refleksi Editv & &4

kamu SELEPAS tonton video

dalam forum ini

Selepas menonton video ini, apakah pendapat kamu atau
refleksi kamu tentang latihan-latihan yang telah
dijalankan selama ini di UMS. Adakah latihan-latihan
tersebut mencapai objektifnya? Adakah kamu setuju
latihan tidak semestinya dijalankan secara "face-to-face'
sepenuhnya? Adakah blended mode boleh
mendatangkan faedah kepada peserta,
penceramabh/fasilator, dan pengurusan UMS?

Kamu mesti post dalam forum ini untuk melayakkan kamu
untuk menjawap kuiz di bawah.

Not available unless: The|{ 1. Click quiz activity }
marked complete

Kuiz tentang YouTube Edit~ & &4

Man o

Kamu perlu menjawap 4 soalan. Kamu perlu menjawap
sekurang-kurangnya 3 soalan dengan tepat untuk lulus
dalam kuiz ini sebelum kamu boleh meneruskan kursus
ini. Kamu perlu mencari jawapan dengan mencari
maklumat di internet.

Not available unless: The activity Kongsi

Figure 3.70: Step by step to get quiz grades report
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= el
&)
B errsmuaiarsi s WO

¥ Current course
 Pengenalan kepada Kursus

Blended Learning

» Participants

» Badges

 Topic 1: Latihan tanpa face-to-
face interaksi
+ Kuiz tentang YouTube

2. Click [Results]

ADMINISTRATION,

[olal

Kuiz tentang YouTube Man

Home My courses Jab. Teknologi Maklumat & Komunikasi
Kuiz tentang YouTube Man » Results - Grades
NAVIGATION clol

Home

® My home

» My profile

~What to include in the report

lay options

Pengenalan kepada Kursus Blended Learning * Topic 1: Latihan tanpa face-to-face interaksi

Attempts: 170

Attempts from enrolled users who have attempted the quiz :

Attempts that are” In progress ¥ Overdue  Finished ¥ Never submitted
that are graded for each user (Highest grade)

Show only attempts.

that have been regraded / are marked as needing regrading

Page size 30

Marks for each question  Yes &

4. Click [Download]

@ Statistics
© Manual grading
Locally assigned roles

3. Click [Grades]

Regradeall  Dry run a full regrade

attempts for each user. The one attempt for each user that is grade}
this quiz is Highest grade.

is highlighted. The grading

* Permissions
* Check permissio
* Filters Students BCDEFGHIJKLMNOPQRSTUVWXYZ
. CDEFGHIJKLMNOPQRSTUVWXYZ
Logs result
* Backup & (et A 4
% Fastors: Download table dataas Comma separated values text file $  Download
» Question bank
First
¥ Course administration name / Started Time Q.1 Q.2
. Surname Email address State on Completed taken Grade/4.00 /1.00 1.00
» Switch role to... i e oy e 2 e |
lajarS 3 May
» My profile settings :Ia;u 24 o BV 3May 1 min
P pelajar5@student.ums.edu.my |Finished 20189:32 |19 3.00 « 1.00 |X 0.00
» Site administration Raview Y0 g secs
attempt AM
pelajar21 amay |o o
P— pelajar21 . i 2018 Y mins
arcl pelajar21@student.ums.edu.my | Finished 20189:33 200 X 000 |X 0.00
Review 931 | 15
attempt AM secs
pelajars aMay |40
pelajard " A 2018 y mins
P | pelajard@studentums.edumy |Finished |7} |20189:36 (3" |200 X 000 |« 1.00
92 | am
attempt AM secs
pelajar2e 3 May
M
1 pelajar26| 2018 |2 MY mins
H pelajar26@student.ums.edu.my | Finished 20189:35 4.00 V100 | 1.00
1 Review 9:32 AM 5
H attempt AM secs
i =
i el Pl T T
! H P [pelaiar24@student ums.edumy |Finished | 2% |20189:37 |77 |4.00 V100 |« 1.00
1 attempt M secs
1
H pelajar20 3May o\ -
1 pelajar20 | . |2018 . o
i o or20 | elajarz0@stucent ums.ecu.my | Fiished |2°'%  |20189:34 (33 |200 X 000 |X 0.00
3 %2 am secs 4

Figure 3.71: (continued) Step by step to get quiz grades report
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Getting Quiz Grades Statistics
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o

Kongsi pendapat/refleksi Edit~ & &

kamu SELEPAS tonton video

dalam forum ini »*

Selepas menonton video ini, apakah pendapat kamu atau
refleksi kamu tentang latihan-latihan yang telah
dijalankan selama ini di UMS. Adakah latihan-latihan
tersebut mencapai objektifnya? Adakah kamu setuju
latihan tidak semestinya dijalankan secara "face-to-face'
sepenuhnya? Adakah blended mode boleh
mendatangkan faedah kepada peserta,
penceramah/fasilator, dan pengurusan UMS?

Kamu mesti post dalam forum ini untuk melayakkan kamu

untuk menjawap kuiz di bawap

1. Click to go quiz
page

Not available unless: The
marked complete

+ &/ Kuiz tentang YouTube Edit~ & &

Man »*

Kamu perlu menjawap 4 soalan. Kamu perlu menjawap
sekurang-kurangnya 3 soalan dengan tepat untuk lulus
dalam kuiz ini sebelum kamu boleh meneruskan kursus
ini. Kamu perlu mencari jawapan dengan mencari
maklumat di internet.

Not available unless: The activity Kongsi

Figure 3.72: Step by step to get quiz grades statistics
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&U

B vamsriuasorsa s

Home * My courses * Jab. Teknologi Maklumat & Komunikasi - Pengenalan kepada Kursus Blended Learning '~ Topic 1: Latihan tanpa face-to-face interaksi
Kuiz tentang YouTube Man - Results  Statistics

:’“"G”"’" "% Kuiz tentang YouTube Man 4. Click
® Myhome ~ Statistics calculation settings [Down loa d]
» My profile

~ Current course

 Pengenalan kepada Kursus
Blended Learning
» Participants

Calculate statistics from | highest graded attempt &

» Badges Show report
~ Topic 1: Latihan tanpa face-to-
face interaksi
¥ Kuiz tentang YouTube
Man, Sl i .
uiz information
2. Click [Results] RN e | -
— ” o e i e i e i e 5
f Quiz name Kuiz tentang YouTube Man
¥ Quiz administs n 1
® Edit setting 1 Course name Pengenalan kepada Kursus Blended Leamiry
* Group ovegfdes I i
* User overdlen : Open the quiz Thursday, 3 May 2018, 9:00 AM
£ Edit quiz 1 Number of complete graded first attempts 120
Previ 1
~ Resull : Total number of complete graded attempts. 167
e 1 Average grade of first attempts 75.00%
© Responses. 1
° Statistics l Average grade of all attempts 76.20%
© Manual grading
84.24%
* Locally assigned roles " b
o barruisions 3. Click [Statistics] o
* Check
* Fiters H Median grade (for highest graded attempt) 100.00%
. I
Logs 1 ‘Standard deviation (for highest graded attempt) 19.01%
* Backup H
* Restore 1 Score distribution skewness (for highest graded attempt) -1.0544
» Question bank 1
1 Score distribution kurtosis (for highest graded attempt) 03512
» Course administration 1
) I Coefficient of internal consistency (for highest graded attempt) 15.41%
» Switch role to... 1
1
FTEh Eetle aaitic H Error ratio (for highest graded attempt) 91.07%
» Site administration l\ Standard error (for highest graded attempt) 17.48% P

e R —

Quiz

statistics

Figure 3.73: (continued) Step by step to get quiz grades statistics
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Quiz structure
analysis

Quiz structure analysis

Download 1a0la data as Comma sepglated values text file 3| Download
A 4

:’ Question Attempts Facillty  Standard Random Intended  Effective  Discrimination Discriminative
IEI R r:amn o lnd_an davl:tlnn guenﬁmnra welnhl mlghl Imiu a'llclanqr
1

(]

:4‘ iz z at 7z 97.22% 16.66% 55.03% 25.00% 2041% 37.99%
i

142 & L: a2 75 P0.67%  45.84% 0.00% 25,00% 74.04% 95.19%
i

:4'3 = 2 S 7% 73.80% 44.30% 33.03% 25.00% T6.06% 05.38%
i

i;ya = 2 S &1 08.36% 12.80% 33.33% 26.00% AT 100.00%
[}

Statistics for question positions

WL

Feattin
W acilly indes
W Diseriminatyn aficieney

e

Figure 3.74: (continued) Step by step to get quiz grades statistics
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Quiz Manual Grading for Essay Questions

The essay

questions will not be assigned a grade until it has been

reviewed by a teacher and manually graded. Until that happens, the
student’s grade will be 0. Note that the student will be able to view

the grade

upon entry into the system. This will be done via an email

notification to the students inbox.

<« Topic 3

Topic 5»

Topic 4

Vi Essay 1 1\( 1. Click your quiz. In this
| example is Essay 1

Essay 1

Attempt

Preview

01082018 UMSKAL - MHA Topic 4 Essay 1

Summary of your previous attempts

Grading melhod'theslH 2 CIICk [Attempts] J
Attempts: 1

State Grade / 10.00 Review

Finished Not yet graded Review
Submitted Wednesday, 4 December 2019, 8:03 PM

Highest grade: Not yet graded / 10.00.

Re-attempt quiz

Figure

3.75: Step by step to grade the essay questions manually
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~ Quiz administration
® Edit settings
® Group overrides

Home » My courses » PEP-Roadshow
NAVIGATION BE
.
Home
® My home
) My profile
¥ Current course
¥ 01082018 UMSKAL - MHA
P Participants
» Badges
¥ Topic 4
W Essay 1
» My courses
ADMINISTRATION =]l
L

01082018 UMSKAL - MHA » Topic4 » Essay 1 » Results » Grades

Essay 1
Attempts: 1
~What to include in the report

Attempts from | enrolled users who have attempted the quiz -

Overdue 4 Finished M Never submitted

Attempts that ared In progress
Show only attempts [ that are graded for each user (Highest grade)

[ that have been regraded / are marked as needing regrading
~ Display options
200

Page size

Marks for each question  Yes -

® User overrides
£ Edit quiz

Q Preview

¥ Results

3.

Click [Manual Grading] #

° Grades

© Responses

° Statistics

© Manual grading

Locally assigned roles
® Permissions

® Check permissions

® Filters

® Logs

® Backup

® Restore

» Question bank

» Course administration
» Switch role to...
» My profile settings

) Site administration

Search

Regrade all  Dry run a full regrade

Showing graded and ungraded attempts for each user. The one attempt for each user that is graded is hi
this quiz is Highest grade

Download table data as| Comma separated values text file -| | Downlo
First
name / Started Time
Sumame Email address  State  on Completed taken Gr
STUDENT 4 4 3
1ums December | December |mins [N
I il Finished

= Review | VVezulu@gmail.com| Finished | 10 o.57 2010601 (38 |grs
attempt PM PM secs
Overall
average

Select all / Deselect all | Regrade selected attempts  Delete selected att

Essay 1

Q# Question name

1 Essay Question 1

Questions that need grading

Also show questions that have been graded automatically

To grade Already graded Total

1 grade 0 1 grade all

Figure 3.76: (continued) Step by step

manually

L 4, Click [grade]

to grade the essay questions
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Essay 1

Grading question 1: Essay Question 1
Back to the list of questions
~ Options
Attempts to grade Those that need grading (1)

Questions per page 5

Order attempts  Randormly

Grading attempts 1 to 1 of 1
Attempt number 1 for STUDENT 1 UMS

Question 1 Do computers bring more benefits or problems in society?

Comglote

o Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam lobortis ornare nisi sed egestas. Aenean gravida
T sapien commodo nis! dictum, convallis pharetra fibero tincicunt. Donec egestas farmentum nisi ut rutrum. Etiam

pellentesque quam id orci condimentum, sit amet dictum felis hendrerit. Suspendisse mattis. ex quis bibendum
pulvinar, nibh quam imperdiet dui, quis pretium massa felis vitae elit. Pellentesque ut porttitor nibh. Suspendisse
gravida liberc neque, ut dignissim massa imperdiet eleifend. Nullam enim tellus, sagittis sit amet arcu non, lacinia
dictum tellus, Maecenas sollicitudin, risus sed venenatis aliquet, elit ex lacinia velit, at sagittis nisi diam non velit,

¥

Mauris malesuada sit amet neque nec tristique. Donec sollcitudin pretium ligula at omare. Praesent lacus lorem,
aliquam sit amet viverra ac, laoreet quis lorem. Suspendisse potenti

Praesent pellentesque varius eros, eget sodales dolor omare vel. Proin dapibus sodales diam quis lobortis.
Aliquam erat volutpat. Duis ultrices ipsum eu congue maximus. Proin in lorem risus. Integer non nulla molestie,

laareet uma auctor, ultricies tortor. Integer a erat turpis. Pellentesque ac sem augue. Maecenas scelerisque mi in
lobortis faucibus.

Vivamus consequat leo a eleifend vestibulum. Aenean et sapien vel turpis hendrerit vestibulum. Class aptent taciti
sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Nam dictum euismod risus, at maximus,
arcu cursus non. Nullam vel velit quam. Nunc congue nis! ut turpis eleifend venenatis. Morbi porttitor mauris in
malesuada imperdiet

Comment progaoh v | B == 5 0]

6. Enter the
student’s marks
here

5. Enter your comment
here (optional)

Path: p

Mark out of 10.00

Save and go to next page

7. Click this button
to save the marks
and go to next
student

Figure 3.77: (continued) Step by step to grade the essay questions
manually
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Extension of Quiz Time for Individuals or Groups

You can grant students additional time for a quiz. If there is only one
student that needs extended time, you can use a User overrides
function in Quiz administration menu. If there is a group of students
that need the same accommodation, it is best to put these students
into a group and then use a Group overrides function.

d

( 1. Click your quiz. In this
v auiz2 4/[ example, Quiz 2 r

ADMINISTRATION B@

fenieni 2. Click [User overrides] as )
" Group overres we would like to grant an
Boman extension to a particular
iy student )

Locally assigned roles
Permissions

Check permissions

Filters

Lo Quiz 2
Backup

Restore Add user override

v s s 8 s u » &

Question bank
» Course administration \
b Switch role fo...
» My profile settings \

i [ 3. Click [Add user override] ]

Search

Figure 3.78: Step by step to extend quiz time for individuals or groups
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Quiz 2
~ Override
Override user*  ggarch
BG19110098 THURGASALINI AP MHANEEKAM, BG19110098@student,
BG19110314 TINESHWARY A/P SHANMUGAVEL , BG19110314@student
BG19110230 UMAI SHAHARA BINTI ABDUL RAPI, BG19110230@studer]
BG19110099 UMIERAH BINTI JAMAN, BG19110099@student.ums.edu.)
STUDENT 1 UMS, vivazulu@gmail.com
4. Select student STUDENT 2 UMS, mackaylaken@gmail.com

STUDENT 3 UMS, ilimdhafizi@gmail.com

5. Set the
extension date
and time

BG19110094 WAN ZI YING, BG19110094@student.ums.edu.my
BG19110308 YASHVINI A/P RAJENDRAN, BG19110308@student.ums e
BG19110387 YOGEADARSHINI A/P KALAISELVAN, BG19110387@stude]
BG19110216 YONG JIA QI, BG19110216@student.ums.edu.my
BG19110097 YUVASHALINI A/P PONNAMPALAM, BG19110097 @studen!

Require password (2) [ Unmask
Open the quiz 7 | October v|| 2019 ~|| 00 ~|| 00 | E4E Enable
Close the quiz 13 ~| December ~|| 2019 ~ | 22 ~| 00 ~ 4 Enable
Time limit @ 0 minutes - [] Enable
Attempts allowed 2 -

6. Click [Save] or )
[Save and anOther ﬁ Save and enter another override Cancel

override] for

another student’s

extension

Revert to quiz defaults

There are required fields in this form marked *.

J

Figure 3.79: (continued) Step by step to extend quiz time for

individuals or groups
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3.2.3 Post Semester

This is a last part of you journey on creating progressive learning
process and it’s necessary for you establish security and maintenance
matters which are included closing enrolment, backup, and
downloading activity reports, grade book and assessment mark.

3.2.3.1 Closing Student Enrolment

At the end of the semester, the course need to be closed for student
enrolment to prevent students access the course of the past semester
and copy forum discussion, access quiz etc. Mean while, existing
students will still have the access but new enrolment is not allowed.

‘@‘U M S s

T mmsnuunsssan MIOOC

Home » My courses * Jab. Teknologi Makiumat & Kemunikasl * Pengenalan kepada Kursus Blended Learning ~ Users » Enroiment methods

NAVIGATION [l
Enrolment methods
Home
" My home Name Users  Up/Down Edit
b My profile
¥ Current course Self enrolment (Student) 152 ¥ X o &

¥ Pengenalan kepada Kursus

Y
i Manual enrolments 28 r ¥ @
¥ Participants Gl access o . X &
» Badges
. . Add method
1: Click
Choose... v

[Users]

3. Click [eye symbol] at
Self enrolment (Student) )

% coudlcompletion

¥ Users
2. Enrolied users r 2. Click
v methods <
s ® Self enroiment (Student) L [En rolment methods]
A Groups

P Permissions
2. Other users

L Unenrol me from Pengenalan
k[’.ﬂv’\dﬂ Kursus Blended

Figure 3.80: Step by step to close student enrolment
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3.2.3.2 Backup Course and Content

All the resources, activities and records of student will be archived in
SmartUMS that hosted in UMS server. For you copy, it is advisable
to save a backup of the course resources and activities in your
computer/hard drive or UMS Google cloud using a secure password.

®UMSTE

Homa My courses » Jab. Teknalogi Maklumat & Komunikasi » Pengenalan kepada Kursus Blended Leaming » Backup

1. Initial settings » 2. Scf ettings P 3. Gonfirmation and re B 4. Perform backup P 5. Gomple
NAVIGATION =@ 9 T ) i I "
Fore Backup settings
= My home T
b My profile IMS Common Cartridge 1.1 | ©J :
~ Gurrent course 1 i

" |
~ Pengenalan kepada Kursus Include enrolled users | X fa

Blended Learning 1

) Participants Anonymiza user information | X ’nl

} Badges : N
D e Include user rala assignments . .

oy . 2. Tick the items that
Include activities I
1 to be backup

ADMINISTRATION 2@ Include blocks 1

1
Include fiters |

~ Course administration
#' Tum eciting on

-] g 1
EI setin include comments | H
Course completion H

1

¥ Users Inclucie badges 1

& Unenrol me from Pengenalan 1 1
kepada Kursus Blended Include calendar events | :
Learning 1 H

Y Fitters Include user completion details : 1

» Reports 1 :

include courss logs

EH Grades o : 1

»

Barmee Include grade history I :

% Backup ] H

st Include question bank : 1

Cancel

1. Click
[Backup]

Figure 3.81: Step by step to backup course and content
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89

Question about SDM = ¥
- Xia
WEEK 13 & 14 - Procedures of | ¥
designing a GIS research
Userdata | X kg
Designing GIS research L2
- 1 Xka
4. Tick learning 1
Post your question regarding to this 1 ¥
assignment here [’1»: resources and
activities to be backup y
- X
GIS application in Conservation Biology 1 ¥
@]
- X
i
I
Assignment - Procedures of designing a ! 5] :
GIS research /] | E
=
o
- 1 X ia
--2
Previous Cancel

Figure 3.82: (continued) Step by

step to backup course and content
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1. Initial settings = 2. Schema settings » 3. Confirmation and review » 4 Perform backup »

5. Complete
&) 6. Enter the name
i of the backup file
Filename* backup-moodle2-course-9399-sb
Backup settings
IMS Common Cartridge 1.1~ X \

Include enrolled users X $a

X a

GIS application in Conservation Biology v
e Preview

selected items
X a

Assignment - Procedures of designinga  «/
GIS research ]

X i 7. Click
= [Perform backup]

Previous Perform backup

Cancel

Figure 3.83: (continued) Step by step to backup course and content
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nfirmation and review » 4. Perform backup » 5
my

5.99 sec

4931%

nitial settings » 2. Schema settings » 3

plete

[ i )
{ Backup in Process J

1. Initial settings » 2. Schema settings » 3. Confirmation and review » 4. Perform backup » 5.
Complete
The backup file was successfully created.
Continue
a
8. Click
[Continue]
Click
{ [Download]
User private backup area®
Filename Time Size Download
backup-moodle2-course-9399-sb33102_[1-20182019]-20180928-1311-nu.mbz Friday, 28 13.4MB Download
September
2018, 1:20
PM
backup-moodle2-course-8647-quick_start_guide_lecturer-20180925-1613-nu.mbz Tuesday, 25 3.5MB Download
September
2018 4-18

Figure 3.84: (continued) Step by step to backup course and content
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€ Saveas x
<« v P <« Teac.. » 5B 11002 GIS in Conservati... » v O Search 5B 11002 GIS in Conser... 0@
Organize = New folder 5= o
| Pictures + " Name B DaY
Balanophora # 2015 /0
WebServer o 2017 154
[ This PC # 2018 14,
Analysis Summa SB11002 2014 6/8
E
COL Phase 2
Ipoh Kanthan 9 -
Part 2 ol B
File name: | backup-moodle2-course-9399-sb33102_[1-20182018]-20180928-1311-nu.mbz ~
Save as type: | MBZ File (.mbz) bl
. Hide Folders ave Cancel
- [’ Click [Save] to save w

the backup at your
computer

Figure 3.85: (continued) Step by step to backup course and content

3.2.3.3 Downloading Student Activities Reports

After backup the course, we can download students activities report.
You can download a overview report of all students activities of a
course or check participation of selected students for all activities.
This provides an easy way to monitor student participation and
progress in the course.
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Getting Activity Report

93

@UMS;==

e airannon o IV

Home ¥ My courses

NAVIGATION 2@

Home

= My home

» My profile

~ Gument course

~ Pengenalan kepada Kursus

Blended Learning
} Participants
} Badges

» My courses

Jab, Teknologi Maklumat & Komunikasi

Pengenalan kepada Kursus Blended Leaming  Reports » Activity report

Pengenalan kepada Kursus Blended Learning

Computed from logs since Thursday. 5 June 2014, 3:28 PM.

3. Right click

anywhere on
the page

Activity Last access

Monday, 17 September 2018, 2:23 PM (29 cays
1 hour)

@ News farum

Topic 1: Latihan tanpa fa

ADMINISTRATION

#' Tum editing on

i Q,Lm,mmm{ 1. Click [Reports]

256

hours)

u SELEPAS tonton video 768 s mins 29

£ Edit settings

## Course completion

> Users

& unenrol me trom Penge;
kepada Kursus Bler
Learning

 Fiters

€l Lve ioge
(] Activity repor
€] course participalo
] Activity completion

B Grages

¥ Badges

& Backup

s Restore

& import

) Reset

2093 (15 days

¥ Kulz tentang YouTube Man

Topik 2: Assignment yang perlu hantar

4
Thnslate to English

© Assignment - Submit a photo of anything 199 - B days 7

® glarcn

lew page source

spect

2. Click

[Activity report] 4. Click [Print...]

Fricay, 28 Septomber 2018, 4:34 PM (17 days 23

2

Course: SB33102 GIS DALAM BIC X

C 1} @ Notsecure | smart2.ums.edu.my/raport/outiine/index.php?id=9399

fin Activity completion X fn SB33102[1-2018/2019) Activity X | +

aQ K

SmartUMS
Cancel

\mme » My courses » Fakulti Sains dan Sumber Alam » SB33102 [1-2018/2019] » Reports b

Print
Total: 5 pages
Destination || SaveasPDF
Change...
Pages O]
€g.15,8 1
Layout Portrait
+ More settings

5. Click [Save] § pa am BIOLOGI PEMULIHARAAN [1-

2018/2019]
Computed from logs since Thursday, § June 2014, 3:28 PM.
Rolated blog
= Activity Views  entrios. Lastaccess

WEEK 1 - The fundamental of GIS

i Course Synopsis - -

Figure 3.86: Step by step to get activity report
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Getting Activity Completion Report

Home » My courses

NAVIGATION
Home

= My home

» My profile

¥ Current course

Blended Learning
b Participants
b Badges

~ Pengenalan kepada Kursus

Jab. Teknologi Maklumat & Kemunikasi » Pengenalan kepada Kursus Blended Learning ' Reports » Activity completion

El Firstname: Al ABCDEFGHIJKLMNOPQRSTUVWXYZ
Suname: Al ABCDEFGHIJKLMNOPQRSTUVWXYZ

Page: 1234567 8 (Next)

1. Click [Reports] ]

=
Z
]
@
3
a
§
i
=
g
i
@

[ U 20NLNoA BY1.

\ame / Surname

(] Activity report

& course partcipation Page: 123456 7 8 (Next)

] Activity completion . Download In spread it format (UTF-8 .csv)
B2 Grades a8 . Downioad in Excel-cmpatible format (.csv)
» Badges
4 Backup

[PENSYARAH] Azwan Awang (Prof. Madya Dr)
[PENSYARAH] Candyrine Su Chui Len (DR.)
[PENSYARAH] CHEW TZE CHENG (Dr)

[PENSYARAH KANAN] GLAMENT CHIN FUI SEUNG (DR)
[PENSYARAH] CONSUELO CARDE}

[PENSYARAH] DARIA GOM 3. Click
[PENSYARAH] DEENA @ GLARE Tl .
[PENSYARAH] DG.SENANDONG Al [Download N EXCG'-

[PENSYARAH] DR. ARMAN HADI
[PENSYARAH] DR. KALSUM MOH|
[PENSYARAH] DR. MOH PAK YAN

Firstname: AlABCDEFGHIJKLMNOPAQ STUVWXYZ
Suname: IABCDEFGHIJKLMNOPAQR TUVWXYZ

compatible format (.csv)]

~ Hide Folders

2. Click

[Activity completions] x
<« lea 2 GIS in Conservation Biol » v O Search SB 11002 GIS in Conser... @
Organize v New folder o
fed Mame . Date
3 Quick access
2015 6/9/2019
Desktol *
- B 2017 15/11/2
‘ Downloads 2018 14/9/201
I‘_j Documents # $B11002 2014 6/9/2019
[&] Pictures * collection.csv 7/9/201
Balanophora #
i 4. Click [Save] to
W THsPC A, o save the file in 5
File name: | progress.sb33102_1-2018_2019_.csv \ your compUter "
Save as type:  Microsoft Excel Workbook i

Save ‘ Cancel

Figure

3.87: Step by step to get activity completion report
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3.2.3.4 Downloading All Assessment Marks

When you are using quiz and assignment moodle in SmartUMS for
student’s assessment, you do not have to tabulate the marks from
different quizzes or assignments manually. You can directly download
all the marks of assignments and quizzes from SmartUMS at once.
The marks will be saved in Excel format.

Home » My courses

Home

® My home

P My profile

¥ Current course

~ Pengenalan kepada Kursus

Blended Learning
» Participants
» Badges

» My courses

) Grade administration

2. unenrol me from §

Learning
Y Fiters

» Badges

& Backup

& Restore

&+ Import

© Reset

» Question bank
£ Repositories

~ Switch role to...
& Return to my normal role
A manager
& Course creator

®UMSE

Jab. Teknologi Maklumat & Komunikasi

NAVIGATION =]a)

ADMINISTRATION =]o)

~ Gourse adi
/' Tum edi 1. Click
4 Edit set
#coree|  [Grades]
F users

Pengenalan kep:

2. Select

Excel spreadsheet

p -

[Excel spreadsheet]

Export to Excel spr

~ Options
Include feedback in export

Exclude suspended users ()

Preview rows

Grade export display type

Real 4

Grade export decimal points

~ Grade items to be included

Kuiz tentang YouTube Man

Assignment - Submit a photo of anything

o~

( 3. Tick item to be export

Course total

Select all/none

Figure 3.88:

to Excel file

4, Click

[Submit]

Step by step to download all assessment marks
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SR LEARNING
) [e——

N

oyt (B (8) (.

Home » My courses

NAVIGATION B

Home

® My home

b My profile

¥ Current course

~ Pengenalan kepada Kursus

Blended Learning
¥ Participants
) Badges

» My courses

ADMINISTRATION 2@
~ Grade administration
(] Grader report
ﬂ Qutcomes report
] user report
¥ import
¥ Export
& OpenDocument spreadsheet
& Plain text file
i Excel spreadsheet
i XML file
£ Course grade settings
¥ My report preferences
% Letters
all scates
¥ Categories and items

b Course administration

¥ Switch role to...
A Return to my normal role
A Manager

Jab. Teknologi Maklumat & Komunikasi

Pengenalan kepada Kursus Blended Learning Grade administration Export E
Excel spreadsheet 3
Export to Excel spreadsheet
Export 5. Click
Download [Download]
Save As X
Pre\ ©
T « COLPhase? » Part2 ~ @ SearchPart: )
z: Kuiz Al
— Organize = New folder ©® lang A
B 3DObjects A Name i Date modified Type Mube S
B Desktop n L.
GHARLE - No items match your search -
[PENSY# & Downloads L .
MOHD & b
AZRUL | Pictues ) -
B Videos o 5.
[PENSY/ ) -
File name: v
[PENSY/ = )] -
Save astype: Microsoft Office Excel 2007 Workbook ~
[PENSY/ -
[PENSY] ) Hieinks Cancel ) R
[PENSYARAp=SNaLLOVAL LN, miaty@ums.edumy - .
[PENSYARS 6. Click [Save] to drwynnaa@gmailcom  3.00 -
[PENSYAR, save the f||e in azniza@ums.edu.my - -
. your computer

Figure 3.89: (continued) Step by step to download all assessment marks



Chapter 4

Part 2: TIPS TO
IMPROVE YOUR
COURSE

After you complete the setup of your course, it is highly recommended
for your to add-on some features to improve your course. This few
tips are included how to customise user interface, monitoring student
progress, administration of student marks, and utilize the quiz bank.

4.0.0.1 Customise User Interface

Your course page default layout consists of three column. Navigation
Block and Administration Block on the right column; course content -
sections, learning resources and activities at the centre column; other
Blocks on the left column. These Blocks provide information and
useful tools. There are a few of the Blocks can be added to your
course page so that you and your students can use the additional
functionality of SmartUMS.

In addition, you can also hide some section temporarily so that
students can focus on the topics for particular section.

97
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PART 2: TIPS TO IMPROVE YOUR COURSE

ACTIVITIES =
+ B
%= Forums
| Resources
MESSAGES =
& 8-
No messages waiting
Messages
PROGRESS BAR =la|
+ -

No activities or resources are being monitored. Use config
to set up monitoring.
Select activities/resources

Add all activities/resources

SECTION LINKS

12345678910
Jump to current week

r
E -

Figure 4.1: The Blocks
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Progress Bar You can select learning activities and resources are to
be included in the progress bar. The progress bar block is a useful
tool for students to keep track of their learning. In addition, you
can also use it to monitor the progress of students so that you
can quickly determine who is engaged or who may need additional
support.

Messages You and your students can use this block to read, send and
manage messages.

Section Links You and your students can use the section links to
quickly navigate to a particular topic/week section of the course.

Activities You and your students can quickly find particular types of
learning resources and activities of the courses without spending
time to locate them in sections. This block lists different learning
resource and activities available in your course (Forums, Quizzes,
Assignments, and so forth).
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Showing Blocks

ARSI LA SR

®UMS== Step 1

Home » My courses » PEP-Roadshow » UB00399 [1-2018/2019] urn editing off

- -—
| PROGRESS BAR 1 SEARCH FORUMS
H Week 1
]
1 NOWW
i
1 Mouse over blockfr o 1 Course Synopsis /*
' i 2
: Overview of students : Discussion Week 1 :
| S J geturs - :
I,..___..___..__..__.‘ 3 H
1 Add topic... 1
1 NAVIGATION ol ] > (— : anew topic. ]
: & 8- : J(No news hes been posted yet) }
1 [ I Week 2 (eSSSIIIIIIIIC
: =My home 1 : UPCOMING EVENTS @@
| * Myprofie 1 1 P
I~ Current course 1 Bl k
: ~ UB00399 [1-2018/2019) : OCKs : There are no upcoming events
1 » Particpants 1 1 Goto calendar.
: » Badges 1
1 » Mycourses :
1
- - ————-’l
¢ RECENT ACTIVITY 2m
ADMINISTRATION 8-
Activity since Wednesday, 26
~ Course administration September 2018, 4:37 PM
# Tum editing off Full report of recent activity...
» Activity chooser off : Nothing new since your last login
i

£ Edit settings

» Users

. Unenrol me from UB00399
[1-2018/2019]

Y riters

» Reports

B Grades

» Badges

% Backup

s Restore

s Import

@ Publish

© Reset

» Question bank

2 Repositories

» Switch role to...

» My profile settings

Site administration

Figure 4.2: Step by step to show Blocks
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1. Click 1
[Turn editing on] J

Turn editing off

SEARCH FORUMS EE
+

2. Click to select
block options

ADD A BLOCK

Add... ¥

Figure 4.3: (continued) Step by step to show Blocks
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Admin bookmarks
Blog menu

Blog tags

Calendar

Comments
Community finder
Course completion status
Course/site summary
Courses

Feedback

Gismo

HTML

Logged in user
Mentees

| Messages :
"My latest badges ~\[ FReTT ]
My private files Resamomenten bioeks

Network servers
Online users

Quiz results

Random glossary entry
Recent blog entries
Remote RSS feeds

Slideshow
Tags
Visitor Counter

Figure 4.4: (continued) Step by step to show Blocks
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Setting Progress Bar

# Configure Progress Bar block

@ Hide Progress Bar block
2. Assign roles in Progress Bar block

i
¥ Delete Progress Bar block

PROGRESS BAR 3l =
% -

o

I \{ Clickta chow J

S Gene exprassion

I block options

Expected: Wed 24 Dec, 3:20 AM

Overview of students

Figure 4.5: Step by step to setup progress bar
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Hiding or Showing Section

UMSiEs Step 1

Home » My courses » PEP-Roadshow » UB00399 [1-2018/2019] Tum eaiting ot
NAVIGATION Gla] » SEARCH FORUMS [l
s + 3 vews roum - Eqv & LA

Go

<+ Add an aclivity or resource

ADMINISTRATION S]] + > Advanced search @
* - 11 September - 17 September
B om= s o LATESTNEWS e
= - -
* Activity chooser off Adg an activity o resource
£ Edit setings ki ey foct
®
» users + 18 september o, (No news has been posted yet)
2. Unenrol me from UB00399 [1-
J ]

UPCOMING EVENTS Bm
<+ Add an aclivily of resource
L Tnere are no upcoming events

Goto calengar.

New event
+Add an activity or resource
®
RECENT ACTIVITY em
-
 Switch role o Activiy since Monday. 24 September 2018
2. Non ecting teacher e — 1145 A
L student Full report of recent aciivity.
® Nothing new since your st o

2 Guest 15 October

» iy pronie seiings Step 4

+ Add an activty o resource
ADD A BLOCK

+ ®
Add. L 16 October - 22 October
=
200 an aciviy of resource
+* ®
23 October - 29 October
]
400 2n aetiiy or resource
®

& 30 October - 5 November
©

<+ Add an activity or resource

® 6 November - 12 November
o

+ Add an activily of resource

+ ®
13 November - 19 November

s

-+ Add an activity or resource

Figure 4.6: The 4 steps to hide or show sections
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1. Click
[Turn editing on]

\ —

SEARCH FORUMS E[a
P

Go

Advanced search (3)

* o et 2. Click > @
[Eye symbol]

&

< Add an activity or resource
@

= 18 September - 24 September
&

< Add an activity or resource
L 2 @
25 September - 1 October
i

< Add an activity or resource

+ @
2 October - 8 October

&*

<+ Add an activity or resource

Figure 4.7: Step by step to hide or show sections
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ADMINISTRATION =M@
Lk e

~ Course administration
#" Tum editing off
= Activity chooser off
£+ Edit settings
b Users
& unenrol me from UB00399 [1-

2018/2019]

T Fitters
» Reports
Ef Grades
» Badges
fius] Backup
1 Restore
i Import

2 Reset 3. Click
» Question bank [SWitCh role]

£ Rrepositories

~ Switch role to..
& Non-editing teacher
& student
& Guest

4. Click
[Student]

P My profile settings

Home » My courses  PEP-Roadshow » UB00399 [1-201812018]

NAVIGATION =E SEARCH FORUMS BE
2 News foum o
ADMINISTRATION oo Advanced search @
~ Gourse adminiiration 11 September - 17 September
B Graces

LATEST NEWS [=lol
(NG news nas been posted yet)

~ Switch role to.
A Retum to my normal ole Septembes e is not available
¥y profile settings
UPCOMING EVENTS EE
“There are no upcoming events

Goto caengar.
New event

RECENT ACTIVITY BE
Aciivity since Monday, 24 September 2018,

2:08 PM

| Student’s vi |
l udent’s view J

Figure 4.8: (continued) Step by step to hide or show sections
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oadshow » UB00399 [1-2018/2019]

Advanced search @
11 September - 17 September

{No news has been posted yet)

There are no upcoming events

nday. 24 Seplember 2018,
12:03 P
Qo

i Student’s view i

Figure 4.9: (continued) Step by step to hide or show sections

4.0.0.2 Monitoring Student Progress

In general, you can monitor student progress by assessing their
performance via formative or summative assessments, such as
mid-term test, quizzes, tutorials, assignments etc. In addition to
assessments, you can also make use of some functions in SmartUMS,
for you to monitor student progress and for student to manage their
learning process.

By using SmartUMS, it is possible to monitor the progress of
every student without significantly increasing the lecturer’s workload.

There are two levels of student monitoring that can be done in
SmartUMS — (1) by tracking student access to each of the learning
resources and activities created in SmartUMS, and (2) by applying
restriction access and conditions for the learning resources and
activities to control student learning progress.
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Setup Restrict Access

| Before
3102 [1-2018/2019]

N/

WEEK 1 - The fundamental of GIS

Your progress ()
There are 2 X resources and 1 X activity for Week 1 lecture.

w Course Synopsis =]

L5’»—:/ Discussion for Week 1 lecture

Please post any guestion that you want to ask regarding to the Week 1 lecture

i SB33102 GIS in Conservation Biology Syllabus

—

After )

3102 [1-2018/2019]

WEEK 1 - The fundamental of GIS

Your progress (B
There are 2 X resources and 1 X activity for Week 1 lecture.

@ Course Synopsis

Li‘ Discussion for Week 1 lecture

]

Please post any question that you want to ask regarding to the Week 1 lecture

r R ——
1 Not available unless: The activity Course Synopsis is marked complete

on Bi

[ This resource ]

Figure 4.10: Example of restrict access for a resource
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1. Click
[Turn editing on]

b2 [1-2018/2019] Turn editing off
= ACTIVITIES om
+Add an activity or resource &
2 Assignments
I o ¥ Forums
WEEK 1 - The fundamental of GIS ® Resources
There are 2 X resources and 1 X activity for Week 1 lecture.
MESSAGES ol
° L
4 @ course Synopsis it =] BS16110497 GLORIYA AP CHEGARAM LR
4 course synopsis -
= . Messages
W piscussion for Week 1 lecture * dtr & &
Please post any question that you want to ask regarding to tne Week 1 lecture.
ONLINE USERS B
& M 5833102 615 in Conservation Bioloay Syllabus - Edit~ s

(last 5 minutes)

+Add,
IR [PENSYARAH] LIEW THOR SENG (DR)

ity or resaurce

2. Click [Edit]
selected activity

Figure 4.11: Step by step to setup restrict access
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+ ﬁ SB33102 GIS in Conservation Biology Syllabus »* Edit~
/ ol
=» Move right
& @ Hide
WEEK 2 - Type of Features & Type of attrib values P g
# Duplicate
E 3 2. Assign roles
—_ . % Delete
X L’% J Discussion for Week 2 lecture »* [ 3. Click ]

L [Edit settings] )

1 Updating File in WEEK 1 - The fundamental of GIS®

» General

» Content

4. Click to open
Restrict access

» Appearance,

5. Click

» Commion module settings
~ Restrict access [Add restriction] ]

Access restrictions None

Add restriction..

» Activity completion

Save and return o course Save and display Cancel

Figure 4.12: (continued) Step by step to setup restrict access



111

6. Click

[Activity completion]

rGenerar \
Activity completion

» Content

» Appearance

» Common module

~ Restrict access

Accessr

» Activity completion»

Date

Grade

Group

User profile

Restriction set

Add restriction.
Require students to complete (or not
complete) another activity.

Prevent access until {or from) a specified
date and time

Require students to achieve a specified
grade

Allow only students who belong to a
specified group, or all groups.

Control access based on fields within the
student’s profile.

Add a set of nested restrictions to apply
complex logic

Cancel

WEEK 1 - The fundamental of GIS®

Save and return to course Save and display

Cancel

Figure 4.13: (continued) Step by step to setup restrict access
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Access restrictions

7. Click
[Choose..]

Student must ¥  match the following

@
Activity completion | Choose... &~ El
Choose... -
must be marked QEEEEEUT 1
Discussion for Weel ecture
X Discussion for Week 2 lecture

Discussion for Week 3 lecture
t Lecture Note (Week 4)
Video documentary - Data for Decision
» Actw'ty comp Discussion for Week 4 Ieclurer )
Tutorial (1) - Collecting data with GPS coordinates
}_Finding location with map and compass
A

Add restriction

[ ——————

8. Select particular
resource or activity

Access restrictions

Student, must ¥  match the following

9. Click to
@ open options

Activity completion  Course Synopsis

v

must be marked complete

must be marked complete

must not be marked complete F 10. Select
1| must be complete with pass grade the condition
1 musthbe complete with failgrade . .

» Activity completion
11. Click
[Save and return to course]

Save and return to course Save and display Cancel

Figure 4.14: (continued) Step by step to setup restrict access




113

Progress Bar Customisation

The progress bar gives a graphical overview of the progress of the
student across the duration of the course. The activities such as
downloading lecture notes, completing quizzes and assignments
appear as green boxes. Upon completion of the entire course content,
a single green bar will be visible. This enables lecturers to track
students who are lagging behind as compared to their peers.
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Add Resources or Activities in Progress Bar

@QMS 5‘:.1:\‘1,,‘?.?

Home » My courses » PEP-Roadshow

PROGRESS BAR

(ol

+ 0~
No activties or resources are being
montored. Use config to set up monitoring

select aciviesiresourt

UB0D399 [1-2018/2019]

Ada il

Em
+ 8-

ADMINISTRATION Bm
+ 8-
 Course administration
# Tum edting off
» Actiity chooser off
¥ Edit settings
» Users
& Unenrol me from UB00388 [
2018/2013]
 Fiters
» Reports
El Grades
» Badges
& Backup
s Restore
s import
O Reset
» Question bank
£ Repositories

¥ Switcn roie to..

P My profle setlings

ADD A BLOCK

Week 2

Week 3

Week 4

Week 5

Week 6

Edit~
eiv &
saite &

< AGQ an activity or resource

Tum editing off

Advanced search @)

ESTNEWS

Add 2 new topk.

(No news nas been posted yel)

UPCOMING EVENTS

There are no upcoming events

o to calendar.
New event

RECENTAC

VITY [=lol
0

Activity since Wednesday. 26 September
2018, 12:04 PM
FU TepOrt of recent activiy.

COURSE UPDATES:
Added Forum

Discussion Week 1 Lecture
Deleted Forum

Added Forum

Discussion Week 3 Lecture
Added Forum

Discussion Week 5 Lecturs
Added Forum

Discussion Week 4 Lecture
Adged Forum

Discussion Week 6 Lecture
Added Course_Synopsis
s

Course Synopsi

Added Forum
Discussion Week 2

Deleted Forum
Deleted Forum
Dsletea Forum

Deleted Forum

Figure 4.15: Step by step to add resources or activities in

progress bar

empty
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1. Click

[Turn editing on]

Edit~
Edif~ L

Turn editing off

SEARCH FORUMS =@

b B
Go

Advanced search (2)

ST LEARNING
) VANAGEMENT STSTEM *

UM MBOC

CED unversiTimaavsia sagas L1

Home » My courses » PEP-Roadshow

PROGRESS BAR

No activities or resources a
monitored. Use config to set

Select activities/resources

Add all activities/resources

2. Click
[Select activities/resources]

UB00399 [1-2018/2019]
Week 1
+ ‘ﬁ Course Synopsis 4

B
% Lﬁvﬂ Discussion Week 1 Lecture »°

+ lﬁ;a News forum 4

Figure 4.16: (continued) Step by step to add resources or activities i

empty progress bar
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@UM S ey
st sawn NS
Home Courses PEP-Roadshow SMARTZ QS Progress Bar Configuration
NAVIGATION . .
Configuring a Progress Bar block
Hone » Expand all
= My home ~ Block settings
b My profile
= Gurant calise Alternate title (3
¥ SMART2 QS
¥ Participants Ui B ® N
se icons in bar ® o +
» Badges X
¥ My courses -~
Order bar items by (%) Expected by” date-time %
ADMINISTRATION [clal Use P NOW (7 Yes ¥
& B
® z
e Show percentage to students (2) Mo Step 3
#" Tum editing off
¥ Edit settings ~ Section: General
% Gourse completion
b Users [ Forum: News forum
Y Fiters
Monitored (3 Yes &
» Reports
B Graces e R
) Badges Expected by (2 29 3| October | 1952 % 033 20% ]
& Backup
& Restore Action  posted to
& import B¢ .
@ Publish {=J Forum: Social forum
O Reset Monitored (2 Yes &
» Question bank
= Repositories Expected by (D) 29% October 4| 1952% 093 20% 2]
¥ Switch role to...
Action  posted to
¥ My profile settings
¥ Site administration Forum: News forum
Monitored (3 Yes %
Search Expectedby (D 294 October 4 1952% 03% 20%py
Action  postad to
ACTIVITIES BE .
» Section: Week 1
+ B
2 Assignments
= Forums » Section: 8 August - 14 August
! Quizzes
Resources
» Section: 15 August - 21 August
MESSAGES B3 .
o » Where this block appears
No messages walting
Messages » On this page Step 4
SECTION LINKS [olal
& - Cancel
23 678

Figure 4.17: (continued) Step by step to add resources or activities in
empty progress bar
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~ Section: Week 1 3. Select [Yes] ]

‘F\ Forum: Discussion Week 1 Lecture

Monitored (2) Yes
Expectedby @ | 20 v| September v| 1955 v| 20 v 25 v |

Action posted io

[ Forum: News forum
Monitored (%) No v

Expectedby () | 20 v September v | 1955 v| 20 v | 25 v

Action posted io

Expectedby @ | 25 v|| October  v| 1955 v| 20 v| 25 v uy
Action  posted to

» Where this block appears

4. Click

» On this page
[Save changes]

Save changes Cancel

Figure 4.18: (continued) Step by step to add resources or activities in
empty progress bar
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Changing Resources or Activities in Progress Bar

.,,..g,,‘ LEARNING 1. CIle

EUMS == e )

LE55” UNIVERSITIMALAYSIA SABAH LI ,‘

Home My courses PEP-Roadshow UBQ#399 [1-2018/2019]

PROGRESS BAR 2. seIeCt
& B [Configure Progress Bar Block]
i &
£ Configure Progress Bar block
Iﬁj“ll pi @ Hide Progress Bar block & iﬁi Course Synopsis 4
P¢ 2. Assign roles in Progress Bar block = @ Discussion Week 1 Lecture »*
Expecte| —
X Delete Progress Bar block & ‘51:4 News forum »°

OVerview of students

Figure 4.19: Step by step to change resources or activities in progress
bar
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.,o'-'.. LEARNING
@} vanacau s
CEE5S UNIVERSITI MALAYSIA SABA "‘.’ &)

Home My courses PEP-Roadshow UB00399 [1-2018/2019]

PROGRESS BAR BE

Monitor Progress ]

&5 course synopsis 4

& oiscussion Week 1 Lecture
posted to 3

¢ W2 Discussion Week 1 Lecture
Expected: Tue 20 Sep. 8:25 PM

‘ + $E News forum »*
1 Overview of students
1

Week 2

NAVIGATION BE

ADMINISTRATION [

Figure 4.20: Step by step to monitor students’ progress bar
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4.0.0.3 Administration of Student Marks

For those graded activities created in SmartUMS such as assignments,
quizzes and graded forums, the marks for these activities appear
automatically in the students’ grade books without recourse to any
additional settings. However, SmartUMS can also can be used for the
administration of student assessments that have to be done in a
conventional face-to-face manner, such as mid-term exams, student
presentations, mini-project and practical.

For the latter three types of assessment, assignments with rubrics
can be created for grading purposes as for normal assignments. The
only difference is this type of assignment does not require a
submission from the students, and lecturers uses rubrics to give
marks.

For the mid-term exam, the marks can be communicated to the
respective students via SmartUMS gradebook thus avoid the need to
post all student marks collectively and publicly on notice boards or
via online platform. It is possible to integrating the SmartUMS in the
grading process or your marking workflow that do not to incur extra
work.

Below Step-by-Step demonstrates, various advanced settings for
grading modules were demonstrated, relating to the creation of
grading items, grading categories, gradebook viewing, grade
importing, action settings for grading items and the exporting of
grades to excel.
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Viewing Student’s Gradebook

SmartUmMs You are logged in as [ADMIN] MOHD AZHAR BIN DRIS (Log out)
Leanning
o) o
s s S 0]
Home My courses Fakuti Sains dan Sumber Alam S5B30303 [1-2017/2018] i ser report
NAVIGATION ol el ﬁ Step 2
View -
> 0 Grader report
Home Outcomes report DPMIN] MOHD AZHAR BIN DRIS
Overview report
= My home e
Select all or one user
» My profile Categories and items.
e Simple view JADMIN] MOHD AZHAR BIN DRIS .
Full view
~ SB30303 [1-2017/2018] Shiine: ™y Range FPercentage Fesdback
» Participants View
RaAN [1-201772018]
fad ot Step 3
» i X View
y courses Ly T p—_—
Import
Ccsvfile ‘ o8 ‘ Step 4
ADMINISTRATION Sl e - J
. 4 Export - 05 -
- OpenDocument sp
Plain text file
» Grade administration Excel sp
i S Lab 1: DNA extraction (Updated | - | 0-
; 20082017
# Tum editing off !
% Edit settings Lab 2 PGR ana Ectropnoresis o6
#* Course completion
» Users L catogory tatat - e -
& nenrol me from SB30303 Pem—
[1-2017/2018) MBI RN
Y Fitters D 0-9
» Reports
B e Step1 o
» Badges -
[#i @z - 014
& Backup
% Restore [ a3 - 015
& Import
@ Publish @ o o-10
) Reset 7 as 0-20
» Question bank
Repositories 2 category totar - 0-80 -
» Switch role to. B Final exam
» My profile settings 0
4E g 21 inst Exam ‘ o100 ‘
) Site administration
Z category total = 0-100 -
B Tutorials (Tasks)
Search
Tutorial 1 - Submit the seiected o1
research article and highiight those
terminology or concepts in that
ADD A BLOCK aricts that student does not
understanc
Add v
Tutarial 2. Find and describe the 02
extraction methods in your articie.

Figure 4.21: The 4 steps to view student’s gradebook
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ADMINISTRATION oics)
& W
¥ Grade acministration

~ Cowrse aaministration
# Tum editing off
% Edit setiings
% Course completion
b Users
L. uUnenrol me from SB30303
[1-201772018]
Y Filters
b Reports
[ ora
b Badges
& Backup
) Restore

1. Click
[Grade]

4 Import

@ Publish

=) Reset

b Question bank
= Repositories

J 2. Click to select ]

Tem— /L report options J

View
Grader report

Outcomes report 'MIN] MOHD AZHAR BIN DRIS

QOverview report

User report Salect all or one user

Categories and items!
Simple view
Full view

[ADMIN] MOHD AZHAR BIN DRLS v

Scales -

View 3. Select

Letters
View [User report] )
Edit J 4. Select

Import . .. (o
CSV file | ot individual student
XML file .

Fxnort
"l“ Lo Gamgary joea E &5

Fesdback

Figure 4.22: Step by step to view student’s gradebook
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) /MM§ i

Home My courses PEP-Roadshow UB00399 [1-2018/2019]

SmartUMS You are logged in as [ADMIN] MOHD AZHAR BIN DRIS (Log out)

Actions  Select

NAVIGATION Simple view Step 2
View -
Grader report
Home ulcomesitepor nd items: Simple view
Overview report
* My home User report
» My profile Categories and items Extra
Si i dit
¥ Cixreni cotrse Simple view cre
= Full view Aggregation () ® Max grade
UB00399 [1-2018/2019] SEalan
RAEardc ke View sighted mean of grades v = o
» Badges Letters o
View
> M
ly courses e
Import
CSV file B o o
ADMINISTRATION Slo) Ll °
-
¢ Course total -
» Grade administration & 100.00 ui
)
¥ Course administration
#" Tum editing off
¥ Edit settings Save changes Ste p 4
b Users
& Unenrol me from UB00399 Add category
[1-2018/2019)
Y Fitters Add grade item
» Reports
Ef Grades: Ste p 1
» Badges
& Backup
%4 Restore
& Import

@ Al
None

]

®

Figure 4.23: The 7 steps to add grade categories in gradebook
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woersiwuvsa s 1V D10

Home My courses

0]
z]

NAVIGATION

+*
&

Home

* My home

¥ My profile

¥ Current course

¥ UB00399 [1-2018/2019]

» Participants
» Badges

» My courses

ADMINISTRATION clo)

» Grade administration

* Course administration
#" Tum editing off
£ Edit seftings
b Users
& Unenrol me from UB00399
[1-2018/2019]

Y Fiiters

» Reports

N Grades

} Badges

fs Backup

% Restore

& Import

@ Publish

i Reset

» Question bank

£ Repositories

» Switch role to
¥ My profile settings

» Site administration

LEARNING
ANAGIMENT ST &

PEP-Roadshow

UB00399 [1-2018/2019]

~ Grade category

Category name*

Step 5

PE—

Simple weighted mean of grades

Category 1

Aggregation (2

Show more...

~ Category total

Grade type (@)

Value

Scale ()

Use no scale v

Maximum grade (2

100

Minimum grade (%)

0

Hidden (2

Locked (3

Show more.

Save changes Cancel

Figure 4.24:
gradebook

(continued) The 7 steps to add grade categories in
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SmartUMS You are logged in as [ADMIN] MOHD AZHAR BIN DRIS (Log out)
P UMS“"?‘““
WU
Home » My courses » PEP-Roadshow » UB00399 [1-2018/2019] .
2. Click to
= Simple view =
NAVIGATION ol
View select options
+ 8 Grader report "
Home Outeomes report d item
» Wy ome e o
My protie Categories and items s
 Current course Simple view . "
"t ¢4 ¢ M ti lect
~ UB00399 [1-2018/2019] Full view Igregation © ® WCAON.  Ketwe. g
» Participants Scales 2 = Al
i P ViGW Maia.weighted mea v Xy el
o Letters 3
by cotanes Viaw 3. Select
Edit
e [Simple view]
100.00 IS
ADMINISTRATION ESkle p -
®a
v total -
» Grade administration & S 100.00 b
~ Course administration
#" Tum editing off
¥ Edit settings Save changes
» Users
L. Unenrol me from UB00399 Add category
[1-2018/2019]
Y Fitters Add grade itef
5 ¥
Reports 1.Click 4. Click
FM Grades
) Badges [Grades] [Add category]
% Backup
& Restore
& Import
@ Publish
£) Reset

Figure 4.25: Step by step to add grade categories in gradebook
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@UMS:

VRS MALATS A Shbin

* Current course
~ UB00399 [1-2018/2019]
» Participants
» Badges
P My courses

ADMINISTRATION

» Grade administration

~ Course administration

#" Tum editing off

¥ Edit settings

b Users

& unenrol me from UB00399

[1-2018/2019]

Y Fitters

» Reports

M Grades

» Badges

& Backup

% Restore

& Import

@ Publish
© Reset

» Question bank

= Repositories

b Switch role to...

My profile setings

Site administration

PEP-Roadshow

Home » My courses

NAVIGATION Bm
L2

Home

= My home

» My profile

UB00239 [1-2018/2019]

~ Grade category

Category name*

Category 1
Aggregation ()
Simple weighted mean of grades  +
Show mare.
~ Category total

Grade type (7)

Valug v

Scale @)

Use no scale

5. Enter grade
category name

~ Collapss all

Maximum grade (%)

100

Minimum grade

6. Enter maximum
grade mark

0
Hidden ()

Locked ()

Show more.

\

7. Click
[Save changes]

Figure 4.26:
gradebook

(continued) Step by step to add grade

categories in
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SmartUMS

LEARNING

hr S e

Home » My courses » PEP-Roadshow » UB00399 [1-2018/2019]
NAVIGATION clo)] Skple View
lew
* 8- Grader report
Outcomes report
Home
Overview report
* My home User report
» My profile Categories and items

¥ Current course
¥ UB00399 [1-2018/2019]
» Participants
» Badges
» My courses

ADMINISTRATION am

» Grade administration

~ Course administration
/" Tum editing off
% Edit settings
» Users
& Unenrol me from UB00399
[1-2018/2019]
Y Fiters
» Reports
E Grades
» Badges
& Backup
%4 Restore
& Import

Simple view
Full view
Scales

View
Letters

View

Edit
Import
CsV file

C Course total

Save changes

Step 1

You are logged in as [ADMIN] MOHD AZHAR BIN DRIS (Log out)

Step 2

d items: Simple view

Jgregation ()

yted mean of grades

Add category

Add grade ftem

Max grade Actions  Select

- %o Al
a None

100.00 o

100.00

Step 4

Figure 4.27:

The 8 steps to add grade items in gradebook



128 CHAPTER 4. PART 2: TIPS TO IMPROVE YOUR COURSE

@®UMS =+

Home » My courses » PEP-Roadshow » UB00399 [1-2018/2015]

~ Collapse a
NAVIGATION am
4+ u- ~Cradeitem Ste p 5
Home:
= My nome amncme
¥ uay proflle

~ current course Gradetype @ | Value v
~ UB00399 [1-2018/2018]
» Participants Scale @ | Usenoscale

D wasmumgrags @ | 10000 Step 6

Minimum grage @ | 0.00

d

ADMINISTRATION =l

Cals Hidden @

Locked @ [ Step 7

Show more.

b Grade administration

~ Course adminiiration
#' Tum editing oft
% Edit settings
P users
& Unenrol me from UB00399 [1
2018:2015] Grade category | UB00399 READING AND WRITING IN ENGLISH [1-2018/2019] v
V Fitters.
b Reports
B Graces

¥ Badges Cancel
& Backup
i+ Restore

Step 8

Figure 4.28: (continued) The 8 steps to add grade items in gradebook

~ Parent category
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ADMINISTRATION Sl
* 0
» Grade administration
w Course administration
#' Tumn editing off
£ Edit settings
b Users
& Unenrol me from UB00399
[1-2018/2018)
Y Fitters
» Reports .
1 Grades. 1. Click
» Badges [Grades]
& Backup
% Restore
& Import
@ Publish
= Reset
» Quastion bank
— 2. Click to select
o I .
Eithpla oW report options
View \.

Grader report
Outcomes report
Overview report
User report
Categories and items

Full view E

id i

4gareg

Scales
View
Letters
View

3. Select
[Simple view

—

Edit

Import
& Assignment 2 -

Add category

Add grade item

4. Click
[Add grade item]

Figure 4.29: Step by step to add grade items in gradebook
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~ Grade item
5. Enter grade
Item name item name

Gradetype () Value v

Scale @O Use no scale v

Maximum grade ()  100.00 6. Enter
maximum grade
0.00

Minimum grade (%)

Hidden (3 |

Locked @ | [ 7. Click to select ]
Show more.

grade category

~ Parent category

Grade category UB00399 READING AND WRITING IN ENGLISH [1-2018/2019] *

8. Click
[Save changes]

Figure 4.30: (continued) Step by step to add grade items in gradebook
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Move Grade Items in Gradebook

NAVIGATION [=lo) Simple view v
Home
* My home Edit categories and items: Simple view
» My profile
 Current course Extra
¥ UB00399 [1-2018/2019] cpr\edi(
» Participants Name Aggregation () ® Max grade  Actions  Select
) Badges
Simple weighted mean of grades v - " @ Al
» My courses s UB00399 READING Pt igl el 2 ik
AND WRITING IN
ENGLISH [1-2018/2019]
ADMINISTRATION
2 Assignment 2 - 00.00 %
 Grade administration
®a
€ Grader repor Step 1
] cutcomes report B Tutorial Simple welghted mean & "X Al
(] overview report s @ None
] User report a
b Impost ¢ Category total - 20,00 B
) Export @
¥ Course grade settings
¥ My report preferences \A Course total . ey .
# Letiers 2
al scales

UM =

BT mevinsriwasivsa siaws

Home My courses PEP-Roadshow UB00399 [1-2018/2019]

NAVIGATION olo] Skyple view ’
Home
* My home Edit categories and items: Simple view
» My profile
¥ Current course Name
¥ UB00399 [1-2018/2019]
» Participants m UB00399 READING AND WRITING IN ENGLISH [1-2018/2019]
» Badges

» My courses

4 Assignment 2 (Move)
ADMINISTRATION

Tutorial
» Grade administration -

¥ Course administration
#' Tum editing on
£¥ Edit settings
» Users
L. Unenrol me from UB00399
[1-2018/2019)
Y Fitters Cancel
» Reports

Figure 4.31: The 2 steps to move grade items in gradebook
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NAVIGATION

Home

* My home

» My profile

~ Current course

~ UB00399 [1-2018/2019]

» Participants
» Badges

» My courses

ADMINISTRATION 5]
~ Grade administration
(] Grader report
(] outcomes report
(] overview report
(] User report
b Import
» Expart
# Course grade settings
b My report preferences
% Letters
ol scaies

Simple view -

Edit categories and items: Simple view

Extra
credit
Name Aggregation (1) @ Max grade Actions  Select
B UB00399 READING Simple weighted mean of grades : * N::E
AND WRITING IN -
ENGLISH [1-2018/2019]
2 Assignment 2 .
1. Click
H Al
B Ttoriat [Arrow icon] to None

move the item

\ Category total

\ Course total

100.00

®

Home

UNVERS T MALATSA SAB

My courses

NAVIGATION

Home

* My home

» My profile

~ Current course

¥ UB00399 [1-2018/2019]

» Participants
» Badges

» My courses

ADMINISTRATION
» Grade administration

~ Course administration

#" Tum editing on

£ Edit settings

b Users

& Unenrol me from UB00399
[1-2018/2019]

Y Fitters

» Reports

U S w‘

PEP-Roadshow

UB00399 [1-2018/2019)

Simple view
Edit categories and items: Simple view
Name

I UB00399 READING AND WRITING IN ENGLISH [1-2018/2019]

2 Assignment 2 (Move)

2. Click to move the
location of the item

I Tutorial

Cancel

Figure 4.32:

Step by step to move grade items in gradebook

Import Marks (Final Exam or Midterm) to Gradebook

After the grade items for final exam or midterm exam questions were

added to gradebook, you can export the Excel spreadsheet for marks
entry purpose.
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P LEARNING
g AT S5 6

57 unversiuvsiasaeas

Home My courses Fakulti Sains dan Sumber Alam SB30303 [1-2017/2018] Grade administration

NAVIGATION Sl Excel spreadshest 3

Home
* My home Export to Excel spreadsheet
¥ My profile
~ Gurrent course
~ SB30303 [1-2017/2018] ~ Options
¥ Participants
» Badges Include feedback in export | |
¥ My courses

Exclude suspended users (2)

ADMINISTRATION Sl Peviowraws; (10 %
~ Grade administration
] Grader report Grade export display type Real B
] outcomes report
£ overview report Grade export decimal points 2 ¢
] User report
» . %
frport ~ Grade items to be included
~ Export
s OpenDocument spreadsheet r P ) N S e 5
% Plain text file i Asaignmenti] :
+
%5 Excel spreadsheet
Gategory total
& XML file : EOEK :
¥ Course grads settings 1 Lab 1: DNA extraction (Updated 1
F My report preferences 1 30092017) 1
£ Lotters
il scales : Lab 2 PCR and Electrophoresis :
) Gategories and items i E— 1
» Course administration 1 1
Q1
¥ Switch role to... : :
» My profile settings 1 Q2 1
¥ Site administration : Q3a :
: Category total :
Search
1 Final Exam 1

Select all/none

4. Tick grade item to @
be exported

Export

Excel spreadsheet

5. Click
[Submit]

Figure 4.33: Step by step to export template for marks entry
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LEARNING
versiusa s WL OIE -
4 ||« COLPhase2 » Part2 v 0| | searchPan2 P
Home My courses Fakulti Sains dan | Organize v New folder B - (]
Excel spreadsheet P30 Objects A Name - Date medified Type
[ Desktop N X
Excel spreadsheet v B Goddien o items match your search.
¥ Downloads
Export to Excel spreaq M=«
& Pictures
B Videos
Export =l 2
File name: v
Download Save as type:  Microsoft Office Excel 2007 Workbook v
. B Cancel
Previ 6. Click [Save] to
review rows
o save the file in your eut
) ategory
First name Surname N In computer Q1 Q2 Q@3 Q4 total
ABBY ROZIEANNA
105 57! X 0 . 5. i
BS16110579 BINTI ROJIYIN BS16110579@student.ums.edu.my 1.002.00 5.00 3.00 11.00
AIN SAFFIYAH
BS16110500 BS16110500@student.ums.edumy- - - - -
EMIRA
ALYCIABETH
4
BS16110492 JOANNY OPENG BS16110492@student.ums edu.my 2.002.00 2.002.00 8.00
AMIRSSON BIN
BS16110201 - BS16110201@studentums.edumy- - - -

Figure 4.34: (continued) Step by step to export template for marks
entry
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SB33102 [1-20182019] Grades.xisk - Excel Sign in

Insert  Pagelayout  Formulas  Data  Review  View ) Tell me what youwant to do 12 Share|

g % | FZ Conditional Formatting - | &= Insert - 2. - v~
D By - [£# Format as Table ~ % Delete ~

Paste B I U- e

. ¥ = [7 Cell Styles ~ i Format~ & -
Clipboard 1% Font % Alignment = Number 1 Styles Cells Editing A
G3 - k| - |

A B c D E F G H | J H4

1 |First name Sumame  ID number Institution Departn Email address Q1 Q2 Q3 Q4
2 |BS16110579  ABBY ROZIEANNA BINTI ROJIYIN BS1611057 um .Edu.my'—ﬂ—‘——l-——ﬁ——ﬂ——
3 |BS16110500  AIN SAFFIYAH EMIRA BS16110500@student.ums.edu.myj - | - -
4 |BS16110492  ALYCIABETH JOANNY OPENG BS16110492@student ums.edumy 2

5 |BS16110201  AMIRSSQALRILLALAILIMAILC, BS1614020, ums.edu.m

6 |[BS16110634  AMIRI
s amd ENter the mark for

8 |BS16110318  CELIN each grade item
9 |BS16110402  CHAN

student. g
nt.ums.edu.my - - - &
student.ums_edu.my - - -

student.ums.edu.my 3 2 5 1

10 |[BS16110605  CHEANG WEY KEAN BS16110605@student.ums.edu.my = i g

11 BS16110547  CHEE SHUN SHIN BS16110547@student.ums_edu.my 2 i 2 1

12 |BS16110631  CHENG WAI KIT BS16110631@student.ums_edu.my - 2 2

13 BS16110484 CHIN ZUER BS16110484@student.ums_edu.my - - -

14 BS16110516  CHONG YI YAOQ BS16110516@student.ums_edu. my = & &

1518515110444 CHRISTABELLA SELALANG THOMAS I BS16110444@student ums_edu.my - - -

16 |BS16110011  CLARINDA GOM BS16110011@student.ums_edu.my - - -

17 |BS16110638  CYRIL NGILAH ANAK JIMMY BS16110638@student.ums_edu.my - - -

18 |BS16110210  EFREANNA BINTI ANUGU BS16110210@student.ums_edu.my - - -

19 |BS16110368  ELAYNA CHIN WEI CHEE BS16110368@student. ums_edu. my - - -

20 |BS16110136  EZI NURAYU BINTI ABD. WAHAB BS16110136@student. ums_edu. my - - -

2 locacainner  =7nAn cEnan Se4g1400 a 5|
Grades ® . >

Ready count4 | [ 20 ] + 100%

Figure 4.35: (continued) Step by step to export template for marks
entry
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SB33102 [1-20182019] Grades.xlsx - Excel Signin ? - o X
New
$ C: > A > Work > Teaching > MOO...
e @ Recent

$B33102 [1-20182019] Grades ‘
el ) (") R ‘ E4 save

Save

&& OneDrive Excel Workbook (*xlsx)
Save As Bxcel Macro-Enabled Workbook (*xlsm)
= . Excel Binary Workbook (*xlsb)
: 1 Thispe i ;
Print = Bxcel 97-2003 Workbook (*:s)
CSV UTF-2 (Comma delimited) (*.csv)
Share o= Add aPlace XML Data (*xmi)
Single File Web Page (*.mht, *.mhtmi)
Export Web Page (*.htm, *html)
Browse Excel Template (*xitx)
Publish Excel Macro-Enabled Template (*xitm)

Excel 97-2003 Template (*t)

Text (Tab delimited) (*.tt)

Unicode Text (~.tct)

XML Spreadsheet 2003 (*xml)
Vorkbook (*ds)

CSV (Comma delimited) (*.csv)

Close Save as CSV file
format

Microsoft Excel

Account

Feedback Formatted Text (Space delimited) (
Text (Macintosh) (")
Text (M5-DOS) ()

Options

Save As X

4+ <« MOQC » Penyelaras > AP21 » COLPhase2 » Part2 v O Search Part 2 el

Organize v New folder

WebServer  # »  Name Date modified Type Size
[ This PC #*
= No items match your search.

Analysis Summa

COL Phase 2

Ipoh Kanthan 9 -

Part 2
3 Microsoft Excel

32 Dropbox

¢ OneDrive C”Ck [Save] to save
= This PC the file in your
3D Obj;
S0 Objects computer

File name: | midterm Grades.csv v

Save as type: | CSV (Comma delimited) (*.csv) ~|

Authors:  Unknown Creator Tags: Addatag Titill Untitled Spreadsheet

~ Hide Folders Tools = Save | Cancel

Figure 4.36: (continued) Step by step to export template for marks
entry
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PROGRESS BAR

Ovenview of students.

NAVIGATION

Home.

~ Curent course
~ UB00399 [1-2018/2015]
» Participanis
» Badges

ADMINISTRATION

~ Course acministration
# Tum earting o
= Actully chooser ot
¥ Edit settings
» Users
& Unenrol me from UB00398 [1

20182019]

T Fiters

b Question bank
= Repositories

b Svitch role to.

» My profie sellings

ADD A BLOCK
Add. v

Home » My courses » PEP-Roadsiow

UB00399 [1-2018/2019]

Week 1
-3
& I Course synopsis Edit~
W2 Discussion week 1 Lecture 2 Eat- &
4 12 news forum o+ Eoitv &
+ Adid an activily or resource
¥ Week 2 ¢
t-3
+ Edit~ &
g
* Week 3 ¢
&
* "
R
Week 4

1. Click
[Grades]

Week 6

Tum exiting ofr

SEARCH FORUMS 23
LR

Go

Advanced search

LATESTNEWS =@

Add a new lopic.

(No news as been posted yer)

UPCOMING EVENTS o=
* B
There are no upeorming events

Go 1o calendar.
New evant

RECENTACTIVITY [k
L
Aty since Wednesday, 26 Septemoer

Full report of recent actwiy.
COURSE UPDATES:

Updated Forum
Discussion Week 1 Leclure
Updated Forum
Oiscussion Week 2 Leciure
Updated Forum
Discussion Week 3 Lecture

Figure 4.37: (continued) Step by step to export template for

entry

marks
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LEARNING

2. Click to select
options

%7 s v o

Home » My courses » Fakulti Sains dan Sumber Alam » SB30303 [1

NAVIGATION am SV d
View -
Home Grader report
= My home | Outcomes report
User report
> My proile Categories and items
~ Current course | Simple view
~ $B30303 [1-2017/2018] Full view
¥ Parti Scales
Sicpes View File* | Choose afie.
b Badges Letters
) " View
My courses iy
Import
ADMINISTRATION am i

OpenDocument spreadsheet
Plain text file
Excel spreadsheet
XML file

~ Grade administration
(& Grader report
] outcomes report
(] overview report

Yeu can drag and drop files here to add them.

Encoding | UTF-8 3

S 3 CIle Separator Tab @ Comma) Colon() Semicelon

[CSV flle] Verbose scales | Yes +

¥ Gourse grage seTInNgs Preview rows 10 ¥
¥ My report preferances
& Letters

ail Scates

¥ Course administration

4. Click
[Upload grades]

Figure 4.38: (continued) Step by step to export template for marks
entry
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you can

gradebook.

import data

spreadsheet with marks
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into

First name

BS18110201
BS16110834
BS18110432

BS18110318

Identify user by

Import CSV
Import preview

Surname.

ABBY ROZIEANNA BINTI ROJIYIN
AIN SAFFIYAH EMIRA

ALYCIABETH JOANNY OPENG
AMIRSSON BIN MAJUNING
AMIRUDDIN BIN MOHAMAD NADZRI
AMNANI BINTI ASDUL MUNIM KHAN
CELINE NG BOON YUAN

CHAN MIN JIUNN

CHEANG WEY KEAN

CHEE SHUN SHIN

CHE!

WA KIT

Map from

Mapto | UserlD

I Grade item mappings

Firstname | Ignore

Surname | Ignore
ID number | Ignore
Institution | Ignore

Department | Ignors

Email address | Ignore
a1 | ignore
Q2 | ignore
Q3 | ignore
Q4 | ignore
Upload grad

1D number Institution

Step 1

Step 2

Step 3

Step 5

Department

Email address

BS18110579@student ums.edu.my
B518110500@student ums edu.my
B518110492@student ums. edu.my
B516110201@student ums.adu.my

BS518110834@student ums edu.my

dent.ums sdu.my
B518110313@student ums edu.my
B516110402@student ums edu.my

BS18110605@student ums.edu.my

studentums edu.my

B518110831@stdznt ums edu.my

Step 4

Figure 4.39: Step by step to import marks to gradebook
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Import CSV
Import preview
ID
Firstname  Surname number  Institution Department Email address Q1 Q2 Q3 Q4
BS16110579 ABBY ROZIEANNA BINTI \ BS16110579@student ums edumy 1 2 5 3
ROJIYIN
BS16110500 AIN SAFFIYAH EMIRA BS16110500@student.ums.edu.my 1 2 5 3
BS16110492 ALYCIABETH JOANNY BS16110492@student.ums.edu.my 2 2 2
OPENG
BS16110201 AMIRSSON BIN MAJUNING 1. Preview |joi@sudentumsequmy 2 2 2 2
BS16110634 AMIRUDDIN BIN MOHAMAD BS16110634@student.ums.edumy 2 2 2 2
NADZRI
BS16110432 AMNANI BINTI ABDUL BS16110432@student. ums.edu.my 2 2 2 2
MUNIM KHAN
BS16110318 CELINE NG BOCON YUAN ) BS16110318@student.ums.edu.my 2 2 2 2

~ |dentify user by

Map from
First name . \
— ' 2. Click to select
First name i
Surname . SRS J
ID number
Institution 3..5e|ect
Department L [Email address] )
Email address
Map to
{ N
User ID <-[\ 4. Click to select
User ID ____options
Usemame e
ID number 5. Select
Email address L [Email address] )

lanore

Figure 4.40: (continued) Step by step to import marks to gradebook
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1
- ™

Ignore v
Q2

[ -

o 6. Click to select

options for each

Q3 question

Ignore v
Q4

lgnore L

Ql

Q2

Q3

7. Select grade items
from Gradebook to be
mapped with grade items

in CSV file

Upload grades 8. Click
[Upload grades]

Import CSV

Grade import success

= 9. Click
Ll [Continue]

Figure 4.41: (continued) Step by step to import marks to gradebook



142 CHAPTER 4. PART 2:

TIPS TO IMPROVE YOUR COURSE

werrsnusrsasan 1AIIOIS

My courses » PEP-Roadshow » UB00399 [12018/2019]

=lal
e
NOWN »

Week 1

& H course synogsis -

+ B newsrorum 2

=m

+
L Week 2
Home
® My home =
} My profile & .

~ Current course
~ UB00398 [1-201812018]
» Particpants

*
» Bagges Week 3
» My courses
»
* on Week 3

ADMINISTRATION

~ Gourse administration
#' Tum edting ort
= Actviy chooser off
¥ Edit setiings
> Users
& Unenrol me from UB00399 [1-

20182015

Y Finers
» Reporis
BB Grades
» Badges
Dy
& Restore
& import
© Reset
» Question bank

Week 4

1. Click
[Grades]

8 Repostaries

Week 6

b Switen role to.

b My profie settings

ADD A BLOCK

Add v

Discussion Week 1 Lecture -

Tum eciting off

SEARCH FORUMS 23
LR
co
Edi~ Advanced search @)
Ear- &
Ear- & LATEST NE! =3
-

4 Add an activiy or resource
Add 2 new topic

(No news has been posted yet)

UPCOMING EVENTS

re s ean- &

There are no upcoming events
4 Add an aclivity or resource L

@ Goto calendar.
New event

Elc}

edi- & N
xS
+Aaa an actty or resource Activly since Wednesday, 75 Septeniber
2018, 457 P14
Ful report of recent actiy
COURSE UPDATES:
Upaatea Forum
Discussion Week 1 Lecture
Upaatea Forum
Discussion Week 2 Lecture
Updated Forum
Discussion Week 3 Lecture

Figure 4.42: (continued) Step by step to

import marks to gradebook



143

Excel spreadsheet v

2. Click to
select options

View
Grader report
Qutcomes report
User report
Categories and items
Simple view 8
Full view
Scales
View
Letters
View
Edit
Import
CsV file
XML file
Export
OpenDocument spreadsheet
Plain text file
Excel spreadsheet

OCPQRSTUVWXYZ

OPQRSTUVWXYZ

3. Click .
[Excel spreadsheet] |

XML file > Email address ‘e Tutorial (1) - Collecting ... ® < Tutorial (2) - Hor
B516110579 ABBY ROZIEANNA BINTI ROJIVIN BS16110579@studentums.edu.my
” B516110500 AIN SAFFIYAH EMIRA Bl | B516110500@studentums.edu.my

B516110492 ALYCIABETH JOANNY OPENG

5516110201 AMIRSSON BIN MAJUNING

Bl Bs16110492@student.ums.edu.my

El | 8516110201 @studentums.edu.my

Figure 4.43: (continued) Step by step to import marks to gradebook
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4.0.0.4 Creating Quiz Questions in the GIFT Format

GIFT (?General Import Format Technology”) is the most
comprehensive import format available for importing quiz questions
into Moodle. GIFT format allows you to use a text editor (eg.
Notepad) to write multiple choice, true-false, short answer, matching
missing word and numerical questions in a simple format that can be
imported.

By creating your quiz questions in the GIFT format allows you to
quickly import a large number of questions and answers into
SmartUMS. This method can be much faster than manually creating
each quiz question.

There are only two steps involved in creating quiz questions in the
GIFT format. First step is to write the questions in GIFT format
using a Notepad or any text editor, and save them in a text file.
Second step is to import the text file into SmartUMS. When the
questions have been imported you can have a question bank which
can later be used for quizzes or mid-term examinations.

More information on the GIFT format can be accessed via:
https://docs.moodle.org/35/en/GIFT_format

Creating Questions

In this book, you will be demonstrated on how to create three
question types in Quiz; multiple-choice, short answer and true-false
questions. The process of importing the file is the same as
demonstrated for multiple-choice questions earlier.

Before you begin, it is advisable that you have sets of questions
with you now from the previous class tests, mid-term examinations or
instructor’s manuals. Questions are expected to be arranged
according to topics, chapters or tests.

Multiple Choice Questions For multiple choice questions as
shown Figure A below, wrong answers are prefixed with a tilde ( )
and the correct answer is prefixed with an equal sign (=). Any text
within the double colon (::) should be a question number and
question topic or chapter. Separate each question with a blank line.


https://docs.moodle.org/35/en/GIFT_format

Save all questions in a text file (.txt).

1. A question name :
s g 2.A tion text
[ within double colon (::) ] [ QHETERE ]

(e 507
: ‘obrien-9e-mcq-chap-81-801: :Information
technology can be used to support

~product deve
~customer support processe
vity

es are correct. | 4. Each question by one
¥ L blank line

::obrien-9e-mcq-chap-81-8682::Al1 of the following
are considered computer hardware technology
except\; = -

{ Special characters (if

3. The answers within
curly brackets {...}

=Operating system software any)suchas~=#{}:
Nzlc;“o:p“ers must be prefixed with a
~Keyboards

~Printers backslash (\:l

}
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Figure 4.44: Examples of multiple choice questions in GIFT format

written using a Notepad.

Short Answer and True False Question The two figures
below show examples of short answer and true-false questions in

GIFT format written using Notepad.

For short answer questions, you can have several possible answers
that can be accepted as correct. In the example below, students may
answer PC or personal computer. Care has to be taken into account

that any spelling mistake is considered as a wrong answer.
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File Edn Format Wiew Help

::Q01::The capital city of Malaysia is
Jakarta. {F}

::Q02::The capital city of Thailand is
Bangkok. {T}

w

Figure 4.45: An example of True or False questions in GIFT format
written using a Notepad.

File Edit Format View Help
: :Chapter-85-Short-Answer-Q1: :What is the capital city of Sabah? %
{=Kota Kinabalu =KK}

: 1Chapter-85-Short-Answer-Q2: :What is the most remote inhabited

archipelago in the world?
{=Tristan da Cunha}

Figure 4.46: An example of short answer questions in GIFT format
written using a Notepad.
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Importing Questions to SmartUMS

To import the text file into SmartUMS, go to Question Bank
Import from Course administration menu in your course main page.

1. Choose GIFT format

r

Import questions from files /
~ File farmat
: 2. Choose the text file
that contains questions
= Ganeral

in GIFT format

gt gatagary 1

Mk grags [

Siap 40 siree (5

= import questions from file

3. Click “Import’

mport

Figure 4.47: Step by step to import questions
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4. The questions have 1
been successfully /
imported, click
‘Continue’

5. You can edit,
duplicate, preview or
delete a particular
guestion in the Question
bank page

Question bank

S w g

Figure 4.48: (continued) Step by step to import questions



Chapter 5

Closing Remarks

Technology cannot replace good lecturer. At the end, we should
remember all these platforms, software, and systems that we use to
create, curate, and manage the learning materials and activities are
just tools that help lecturer to realise their more progression learning
and teaching ideas — to improve students learning experiences.

These tools facilitate us to explore new ideas, and practices that
different from traditional classroom teaching and learning. During
this process, the ideas and practices are being tested and refined, then
subsequently being internalised by lecturer as their teaching and
learning belief and philosophy. Hence, at this stage, these lecturers
with modern and progressive belief will adopt any tools to practice
more progressive approaches of learning and teaching.

As highlighted in Report of the Baseline Study on
Technology-Enabled Learning at Universiti Malaysia Sabah
(Liew et al., 2018) - (1) Majority of the lecturers in UMS have
positive perceptions of and attitudes towards technology enabled
learning (TEL), viewing it as having strengths and providing
opportunities to improve teaching and learning; (2) Students have an
overall positive perception of the use of TEL, believing it will have
positive impacts on their learning and state that technology make
them feel more connected with their lecturer, learning resources and
activities, and the courses.
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This handbook is one of the efforts to address the needs of UMS
lecturers as highlight in the same report that “Lecturers require
training and/or support in instructional design to use TEL —
assistance with the learning process 1in terms of pedagogical
approaches, and the tasks and activities designed by lecturers to
engage students and promote learning.”
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The book in your hand right now contains the step-by-step flows
of basic functionalities of SmartUMS. These functionalities can be
leveraged to help you to implement more progressive learning
approaches, such as blended learning, student-centred learning,
active learning, managing assessments, and engagements with the
students. Thus, this book is an utmost important to serve any
lecturer who then decided to learn these skills. This book is
organised into two parts.

Part 1 describes basic customisations and settings to create and
manage a course in SmartUMS before semester, during the semester
and after the semester.

Part 2 describes and discusses some tips to improve various aspects

of your course page by doing some extra advanced

settings, including user | monitoring student progress,
administration of ks and questions bank.

I
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