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Control of Hypertension In Rural India (CHIRI) 

Monitoring and Evaluation sheet for Research Officers 
(to be completed for every session) 

Panchayat name: ______________________                 Ward/Village Name/ No: 

_____________________ 

Meeting No: _______________________                                 Meeting Place: 

_______________________   

Name of ASHA: .............................................................            Date: ........................... 

Number of Participants attended the meeting: ..........                                                                    

 
1. The major topics discussed at this meeting were (LIST THESE HERE):  

 
a. ………………………………………………………………………………… 

b. ………………………………………………………………………………… 

c. ………………………………………………………………………………… 

d. ………………………………………………………………………………… 

e. ………………………………………………………………………………… 

 

2. How long did the BP measurement and weight measurement take for all the meeting participants:                            

   ………………….  minutes 

3. What time was the meeting scheduled to commence?    .................... 

4. What time did the session commence?     ………….... 

5. What time did the formal session finish?     …………… 

 

 



Research Officer meeting report 
 

2 
 

6. Did the ASHA do any of the following during this meeting? Please indicate by ticking the 

appropriate box 

Meeting Activity Yes No 
Not 

applicable 
Review the topic(s) from the previous meeting and seek feedback and further 
discussion 

   

Invite discussion from participants about activities since the last meeting    

Review the goals set by the participants from the previous meeting    

Seek input from participants and other attendees about how to overcome 
barriers or problems raised during the goal review 

   

Provide an introduction to the information topic for the meeting    

Present the information for the meeting using the flip chart    

Ensure the participants followed the information of the meeting using their 
participant flip charts 

   

Review and explain how to use the participant handout/take home sheets    

Discuss and review main messages of the meeting     

Invite questions from the study participants relating to the meeting topic    

Promote discussion about the topic using the suggested discussion prompts 
provided in the manual 

   

Remind participants about the importance of goal setting (using SMART 
methods) 

   

Provide sufficient time for goal setting    

Set goals WITH Participants (individually)    

Set goals WITH Participants (in a group setting)    

Assist participants to complete their action plan (individually)    

Assist participants to complete their action plan (in a group setting)    

Conclude the meeting with a reminder about the next meeting topic, time and 
location  

   

Perform BP measurements for support/community members attending the 
meeting. If YES indicate approx. for how many attendees 
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7. Record any other issues and major discussion points (barriers to achieving goals) raised by the 

participants during the review of the previous meeting’s goal setting  

 

 

 

 

 

 

 

 

 

 

 

 

8. Record any difficulties, barriers and potential solutions participants reported in managing their 

hypertension in relation to the topic of today’s meetings (e.g. if the meeting was number 4 what 

did they say were the difficulties in eating well, giving up smoking etc.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


