DMP3: Interview analysis
1. Data collection: types, formats, and capture methods
Data will be collected through interviews conducted with a sample of 30 people, creating three datasets:
- The interviews will be recorded as 30 .wav audio files;
- They’ll then be transcribed into 30 .rtf text files;
- Analysis and coding will be carried out in SPSS and results saved in a .por file, as well as a .csv summary.
2. Data documentation and metadata
[bookmark: _GoBack]Variables and value names will be constructed logically, referencing question numbers, in accordance with social science data documentation advice from the UK Data Archive. Missing data codes will be defined. Any further metadata required will be added on depositing data to the repository.
Variable descriptions and attributes will be embedded in the SPSS file; however, to supplement a pdf export of the SPSS data dictionary, the attributes will also be contained separately in the csv summary of results. 
3. Ethics and intellectual property/licensing
The University ethical approval procedure was followed and informed consent required from all participants, including consent for public sharing of anonymised data. The data will be anonymised during both transcription and analysis. The original non-anonymised audio files will be securely destroyed by Cranfield University IT Services at the earliest possible opportunity.
4. Data storage during the project
Data files will be named according to participant number and interview date using structure P01_YYYY-MM-DD. Related files in different formats will therefore be easily identifiable. Transcripts will be versioned using a running number starting “v01” appended to file names. 
The interviews will be anonymised during transcription (the original transcript P01_YYYY-MM-DD_personal and the anonymised version P01_YYYY-MM-DD_anonymised). While unanonymised versions exist, the files will be stored in an encrypted folder using Cranfield University’s centrally supported encryption software. Backups will be taken daily to two external hard drives, similarly encrypted. The anonymised files will be stored on the Cranfield University network drive, backed up automatically to multiple locations on a daily basis.
5. Data preservation
The full transcripts will be preserved as well as the SPSS analysis, i.e. the export of the full dataset in SPSS. They will all be preserved on Cranfield University’s research data repository, CORD, and will be deposited there at the same time as submitting the full thesis they underpin.
6. Data sharing
The data may be of interest to other researchers in this field across the world, especially in comparative studies in different countries/cultures. It may also be of value in informing company policy development.
We aim to share all preserved data openly with the public, via the CORD repository. However, if any concerns are raised during the project about the level of anonymization that is possible, the transcripts may be made available only on demand, requiring researchers to request access and sign terms of use to guarantee preservation of anonymity in future publications.
