DMP2: Observational data analysis
1. Data collection: types, formats, and capture methods
This project involves the following data, with datasets 2 to 4 inclusive requiring 1.5GB of data storage.
· Dataset 1: 50 physical datasheet records of underwater transect surveys. This will require one physical folder.
· Dataset 2: One digital record of transcribed survey data. This will be kept in Excel 2010 xlsx format.
· Dataset 3: Appr. 60 digital photographs of unidentified or ambiguous species taken by Canon PowerShot S100 cameras. Photographs will be originally shot in RAW, but processed to JPEG in Adobe Lightroom.
· Dataset 4: One digital survey analysis file. This will be kept in Excel 2010 xlsx format.
A junior and senior research will be working together and will verify each other’s data for quality control; photos will be opened on a laptop before leaving the site to ensure they were correct and clear.
2. Data documentation and metadata
Data will be understandable by its file names and the associated publications.
3. Ethics and intellectual property/licensing
This project gathers observational data of marine vertebrates and has received ethics committee approval (reference number 123456). It does not reuse any third party data as no appropriate datasets already exist. The data to be created will not be confidential and will not be subject to any privacy concerns.
Any data shared will be made available under a CC-BY licence as per our institutional recommendation.
4. Data storage during the project
· Dataset 1: Physical data sheets will be stored in a cabinet in the PI’s office, sorted by date in a single folder.
· Datasets 2-4: When in the field, data will be stored on the PI’s (principal investigator's) laptop and backed up to an external USB hard drive on a nightly basis. Both will have password protection. Backups will be performed on a nightly basis after the data are transcribed from the physical datasheets. Upon return to the University, all digital data will be transferred to the network shared drive, which makes nightly backups to multiple locations. Additionally, weekly snapshots of the survey data analysis file will be made and stored on the network drive. Files will be organised in a hierarchical structure e.g. within “Data” folder are “Survey” and “Photos” subfolders.
· Dataset 3: The photos will be named according to the partial species ID, survey number, date and time the photo was taken e.g. Chromodoris_S1_20140306_1157.jpg
· Dataset 4: The survey analysis file will be worked on and updated regularly. Weekly snapshots of the data file will be made, and each snapshot will be date stamped for easy identification e.g. analysis_file_20140501.xlsx
5 Data preservation
· Dataset 1: Upon project completion, the principal investigator will work with the Research Data Manager to find a suitable long-term storage location for the physical dataset.
· Datasets 2 and 4 will be preserved in their entirety. 
· Dataset 3: After the project is finished, the RAW photos will be deleted due to large file sizes, and just the JPEG photos retained (c200MB).
6 Data sharing
[bookmark: _GoBack]The data may be of interest to other researchers in this field across the world, especially in comparative studies in different countries/cultures. Datasets 2, 3, and 4 will be shared openly on the institutional repository as two individual but linked records (2&4 in one, 3 in another). Thus two DOIs will be generated and used to cite the data in any publications. The data will be made available after any articles have been published, but no more than 12 months after the end of data collection; the data will be shared for a minimum of 10 years. 
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