Your strategy for organizing & documenting data 
Homework #2
DUE: Tue., 21 January
Points possible: 15

Describe your current or anticipated approach for documenting and organizing your research activities and data. Address the following areas of consideration:

1. How will you organize your research materials (data, samples, documents, images, etc.) in a way that makes them easy to locate and keep track of? Provide an example folder hierarchy or tagging scheme that will illustrate your strategy. 
2. You’ve had some practice in thinking about file naming. Provide a couple of examples of how you might name data and/or documents associated with your research.
3. Will you incorporate the use of a notebook (laboratory or otherwise) in your research workflow? Why or why not? If you will be using one, describe your approach (bound notebook, electronic notebook, Evernote, Google Doc, etc.).


1. EXAMPLE folder naming and hierarchy scheme:
/ProjectName/
	/Docs
		/Manuscripts
			/WhitmireEtAl_2014
				/Figures
		/Protocols
		/Presentations
	/Data
		/Raw
			/Spectrophotometer
			/DigImages
			/ShipData
		/Intermediate
			/matfiles
			/netCDF
		/MatlabScripts
		/Figures
		/MetadataFiles

2. EXAMPLE file naming scheme:
Project_SamplingPlatform_YYYYMMDDhhmm_DeploymentNumber_DiveNumber.txt
[bookmark: _GoBack]e.g.: MOOMZ_SG157_201101131204_D1_0428.txt

3. EXAMPLE description of approach to keeping a notebook:
I document my work in a string-bound, pre-numbered laboratory notebook. While I am processing my data, I record file names (and the convention for naming), and the location where files are stored. I write down my processing steps and protocols, and which Matlab scripts accomplish these steps. I also make notes of references that I will need to cite when I write up the work (e.g., my method for estimating chlorophyll concentration from spectral absorption measurements is based on Boss et. al. 2003, Applied Optics). I record new discoveries or observations, and print out plots to glue into my notebook. When I discus progress with my adviser, I record notes from the conversation in my notebook, and highlight areas of exploration and next steps. I like to use different colors of pen to distinguish or emphasize things, and I add a date to every entry.
When I am out at sea for a research cruise, I record instrument configurations, calibration files used, and sampling approach. Each instrument deployment is documented on a pre-defined log sheet, which is a hard copy (for using on deck), and then is transcribed to a digital spreadsheet. Copies of the log sheets are made and stored in my adviser’s office, and the original is stored in the lab with the instruments (between cruises). Any file processing that occurs while at sea is recorded in my notebook in the same manner as when I’m in my office. 
And so on…
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